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The Insurance Regulation Filing System (IRFS)

In 2017, the Florida Office of Insurance Regulation launched an online system to replace the Data
Collection and Analysis Modules (DCAM) for filing data collections. The system combines eight existing
filing systems, 3 rate collection systems and 20 databases. If you already have a DCAM account, you may
use your DCAM username and password to sign in to IRFS. If you have not used DCAM before you will
need to create a new account here: https://irfs.fldfs.com/. Once you have created and activated your
account, you may create a filing and complete your submission.

Creating a Data Collection Filing in IRFS

Log in to the IRFS system here: https://irfs.fldfs.com/ and add your company by clicking on “Entity
Management”.

iling [)) copy Filing @ Access Filing ID l (5%, Entity Management (@ my Account ® Q)

Workbench [ Create Filing / Data Collection Wizard

Step 2 - Data Collection Step 3 - Additional Entities Step 4 - Create Filing

Select “+Add Entity”

ENTITY MANAGEMENT

Beslow
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Select “Company” and click “Next”.

Entity Type Selection

Select the type of entity you wish to add.

'i| Company
saarch by identifiers such as FEIN, Florda Company Code, NAIC Company Code, and NAIC Group Code
Licensee

zearch by Licensaa/Agency nama

x Cancel

Type in the name of your company and click on “Search”.

ADD COMPANY

Search Criterla -

Company Name:

[ | Contains (@) Starts Wih
Authority Status:
ACTIVE X
NAIC Company Code: FEIN:
NAIC Group Code: Florida Company Coce:

Select your company and click on “Add Selected” button at the bottom of the page.

Search Criteria v
Company Name :  Facility Name :  Status SF
_ e
4 13
M| 4 1 > | M 50 w | items per page 1-1 of 1items

<= Add Selected Cancel
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Return to your Workbench and select “Create Filing”.

———————
Tom Smith  0:14:40 x Workbench l @ Create Filing l Dj Copy Filing ﬁ? Access Filing 1D Qgr_] Entity Management @ My Account @ O

WORKBENCH

Below is a list of created fiings

Data Collection qududReview

Filter: | Al v Grid Settings: Save ) Reset

Drag a column header and drop it here to greup by that column

FilingID 1 File Log Number Filing Status Submission Status Submission Status Date Entities

Select the “Begin” button in the “Data Collection” tile.

CREATE FILING

Create Filing

Data Collection Product Review
Select Begin to create a filing. Select an area of insurance or a

specific filing option below and
then Begin to create a filing.

Life & Health

Property & Casualty

Step 1: Select “Companies”. Then Select your company and click the “Next” button in the lower right-
hand corner of your screen.

Tom Smith  0:14:44

‘Workbench @ Create Filing Copy Filing (E Access Filing ID DDE Entity Management @ My Account @ J

Companies Licensees/Agencies

° I

Page 4 of 9

I'l'.":ll'.‘.t:lll\. L
Insumance Recurarion


http://www.floir.com/

Step 2: Select your data collection filing and hit “Next”. If a data collection call is highlighted in
pink, someone associated with your company has already filed. Click on the pink row to see the filer’s
account.

Smith  0:14:51

% Workbench @ Create Filing Copy Filing ﬁ? Access Filing ID [j% Entity Management @ My Account @

Purpose Module Event Period

ARDC 2020 Part Two Annual Reinsurance

Data Annual Reinsurance Data Call ARDC 2020 Reinsurance Reporting
Reporting

IMarket Conduct Report of Rescinded IMarket Conduct Report of Rescinded
Data Policies Rescinded

Policies Module Policies Events
Data P&C Special Data Call Catastrophe Stress Test Data Call Catastrophe Stress Test - June 2020
Data L&H Gross Annual Premium and Enroliment = GAP Calendar Year Reporting GAP CY2019 Annual Reporting
No Data L&H Gross Annual Premium and Enroliment = GAP Calendar Year Reporting GAP CY2019 Annual Reporting
No Data P&C Calendar Year Experience Reporting PCCY Calendar Year Reporting Event PCCY CY2019 Reporting

P&C Calendar Year Experience Reporting PCCY Calendar Year Reporting Event PCCY CY2019 Reporting

Step 3: Usually you can click “Next”. This step is seldom used. If the data collection allows group filings,
select the other companies included in the filing.

nSmith  0:14:59

% ‘Workbench @ Create Filing Copy Filing ? Access Filing ID [jDD Entity Management @ My Account @ (D

Q Previous Next

Additional entities are
not allowed for
selected data
collection.

Current
Selections:

Entity Name(s):

COMPANY -

Module:
Market Conduct
Report of Rescinded
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Step 4: Click “Create” in the lower right-hand corner of the screen and then select “Confirm” in the pop-
up window.

Tom Smith  0:14:42

%5 Workbench @ Create Filing Copy Filing Access Filing ID EIDD Entity Management @ My Account @ @

Review the information below and select Create to creafe this filing.

If you would like to make changes, navigate to the appropriate step, make your changes and proceed.

Enliti Name:

Module:
Market Conduct Report of Rescinded Policies Module

Event:
Market Conduct Report of Rescinded Policies Events

Period:
Policies Rescinded

Purpose:
Data

Q

Previous Create

You will be automatically returned to your workbench; select your filing by clicking the “Filing ID”.

Tom Smith ~ 0:14:57 x Workbench @ Create Filing Dj Copy Filing ﬁ? Access Filing 1D le-_] Entity Management @ My Account @ Q)

WORKBENCH

Workbench
Below is a list of created filings

Data Collection andud Review

Filter: | v Grid Settings: Save ) Reset

Drag a column header and drop it here to group by that column

FilingID 1 File Log Number Filing Status Submission Status Submission Status Date Entities

Not Submitted Not Submitted 06/29/2020 02:29.04 PM
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Downloading Documents from Your IRFS Data Collection Filing

Scroll down to the list of filing components. The first four components are mandatory; the last three are

voluntary and not required.

Drisg  column hoader and diop  here 10 group by that column

Submission 1D Submissaon Type Submissaon Status Croatod Dato
- 1006144 Qrigniad Not Submetied 12132018 041832 PM
Companent Name Status

Florida Annual Reinsurance Reporting
ARDC Part 2 Survey
Company Reinsurance Structure

Company Contacts ncomplede

Trade Secret Affidavit [ Cphonal |

Supporting Documents | Oy

A+ o+

Other Documents ( Opfional |

Click on the plus sign to the left of the “Florida Annual Reinsurance Reporting” component, select
“Download” and click on the Excel icon. It is advisable to save the template to your desktop for easy
access. Follow the instructions and fill out the template; you can save your work, close the template and

come back to it at any time.

Add to Submtied Filing Sty
column headar and drop it here to group by that column
Submission ID Submiszion Type Submission Status. Croated Dase
1006144 Original Mot Subimitted 12132018 041832 PM
Component Name Status

Florida Annual Reinsurance Reparting

Click on the minus sign to the left of the “Florida Annual Reinsurance Reporting” to close that
component. The next component is a survey that some, not all, data collection calls have. Just click on
the plus sign to the left of the next component (ARDC Part 2 Survey) and fill it out. If any of your answers

are Trade Secret, mark the box on the right.

Page 7 of 9
I'l'.":ll'.‘.t:lll\. L
Insumance Recurarion


http://www.floir.com/

14:58 K Warkbench @ Create Filing Capy Filing @ My Accour

Submission ID Submission Type Submission Status Created Date
1006144 Ornginal Not Submitted 12132018 041832 PM
Component Name Slalus
5 Flerida Annual Reinaurance Reporting indrriplats

This templale is desgned o report remsurance iformalion including Prervarn, Costs. Purchasing Parboipant, and Probable Masimwm Loss (PML) Modeds

—_ ARDC Part 2 Survey Incomplete

Provide answers to the questions below. Those marked with an
* are required.

& Survey

1 1f the Company presants s PML data on a consobdated basis, describe the methodology by whsch the retention and a
recoverable are allocated among participants in the program: Enter NiA if the company presents its PML on an indivdual basis I | Trade Secrat l

The next component asks for the filer to upload a document. Open the component, click on “Add

Document” button and follow the upload instructions.

457 aﬁ Workbereh 6") Create Filng Capy Fiing @ My Aczour]
Submession D Subemission Type Submission Status. Craated Date
1006144 Orignal Mot Submitted 12132018 D4 1832 PM
‘Companan Nama Status.
Florida Annual Reinsurance Reporting Incompiste
+ This fovriplinto is dgigned o rapor reinrance infarmation including Framivm, Costs. Purchasing Pariepand, and Probabie Maximue Loss (ML) Madots "
+ ARDC Part 2 Survey Incompiate
_ Cempany Reinsurance Structure ——
tipdoad your strocture n i
o y

Upload the file you wish 1o inchade with this companent

© Select the +Add Document bultan bekow and Tolow the nstucions. provided in the
documant upload window

© Trade Secret files wil require the inclusion of a trade secrot affidavit
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The next component is “Company Contacts”; all data collection calls have this component. Review the
contact information and if it is correct, click on the radio button in the “Primary” column. You must then

click “Save” at the bottom of the screen. You can add or remove contacts as needed.

Viorkberh CD Create Fding @ Copy Fiing GD My Accourt

pioad then Erow

YEARS PRIOR TO THE PREVIOUS YEAR. Ligivad each fempials, one af & ime, inio s component usin

o= Company Contacts Incompiota

© Salect the +Add Contact oplion below to dsplay the st of indiiduals subscribed 1o enbles associated with
this fiing

B Add any that you woukd like 10 ba included on all comespandence pestaining 1o ths filing
© When fineshed seloct Save to complots this companent, whelher of 00l changes have been made.

£ Note - If mdnaduals listed ara not associated with entibes i this filng. contact the Office at (B50) 4133147
B P dhir BCcss removed

Pri e Full Namsa Email Address

i = Tom Zuted tom zuteagifioir com

© 1 you wauld ke to include any individuss not stod above a3 Cc contacts, snter ther email addrosses
befow (separated by semicalons)

_~E3

Now that all the required components’ statuses are Complete, click the “Submit” button to submit your

filing.

oo o
olumn haader and deop i hare 1o geoup by that calumn

Submession 1D Submission Type Submession Status Created Data
1008144 Onginal Nod Subimatied 12122018 04:18:32 PM

Component Name Status
Florida Annual Reinsurance Report

eporting . - Incomplete
This tevrinlate i designed fo rapart meinsurance infarmation including Premiumn, Costs, Purchasing Particpant, and Probabie Maximum [ oss (PML) Models
ARDC Part 2 Survey Complete

Com| Rein: Structu
PpanY Reairence re Complele

Uiphosd your Feinsurance sir 1 s -
Company Contacts Complete
Trade Secret Affidavit | Optonal |

Complete

Supporting Documents [ Cptonal )

Other Documents | Cpfiomal | S

e

You will receive an auto-generated email from the Office confirming your submission minutes after you

submit your filing.

Hit#
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