Froripa OFFICE OF
INSURANCE REGULATION

The Florida Office of Insurance Regulation
has launched the Insurance Regulation

Filing System (IRFS) -- to replace the DCAM
system.

How to Create
and Submit Data
Filings Using the
Florida Office of
Insurance
Regulation Filing
System (IRFS)
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The Insurance Regulation Filing System (IRFS)

If you have not used IRFS before you will need to create a new account here: https://irfs.fldfs.com/.

Creating a Data Filing in IRFS

Log in to the IRFS system here: https://irfs.fldfs.com/ and add your agency by clicking on “Entity
Management” at the top.

x Workbench @ Create Filing Copy Filing ﬁ? Access Filing ID |jr']r:| Entity Management @ My Account @ (IJ

Workbench

a Collection Product Review

Grid Settings: Save ) Reset

Select “+Add Entity”

S workbencn () Creata Filing CopyFiing [ AccsssFlingD  fh EntiyManagement  @mysccomt @ (O

Workbench | Entty Management

=+ Add Entity @ View Modification History

Select “Company” and click “Next” (Licensee is used for the Title Data Call only).

Entity Type Selection

Select the type of entity you wish to add

search by identifiers such as FEIN, Florida Company Code, NAIC Company Code, and NAIC Group Code
() Licensee

search by Licensee/Agency name
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Type in the name of your agency and click on “Search”. Then select your agency and click “Add Selected”
button at the bottom. Your request to associate your account with the company has been sent to the
company’s administrator. You will not be able to create or submit filings for this company until your access
is approved. You will receive an email when the company approves or denies your request. This approval

is only needed the first time you add the company.
ADDCOMPANY

Search Criteria

Company Name:

l citizens property

ran'mns @) Starts With

Authority Status:
ACTIVE X

NAIC Company Code:

FEIN:
NAIC Group Code: Florida Company Code:
o
Company Name

i Authority ID £ Facilty Name i Status
/ @  CITIZENS PROPERTY INSURANCE CORPORATION

106100
n M| 50 v itemsperpage

ACTIVE

o Add Selected [ [SERECH

Return to your Workbench and select “Create Filing”.

01408

'WORKBENCH

) Copy Filing 7 Accass Filing 1D

Filter: | 2

ta Collection [ Product R Grid Settings: [ Swve | 'D Reset
Draga column hadsr and drop & hers o grous by hat colimn
FiingID | File Log Number Filng Status Submesion Status  Submission SISz Date  Entiles Product Description Filing Pumase Filing Name
Mo fems found 3
B - o
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Select the “Begin” button in the “Data Collection” tile.

CREATE FILING

Product Review

/ Data Collection
%

In Step 1, Select “Companies”. Then Select your agency and click the “Next” button in the lower right-hand
corner of your screen.

In Step 2, select a data call then “Next”. If a data call is pink, someone has already filed for the
company. Hover over the pink row to see the filer information.

In Step 3, usually you can click “Next”. If the data call allows group filings, additional companies can be
selected.

In Step 4, click “Create” in the lower right corner then “Confirm”.

You will be automatically returned to your workbench; select your filing by clicking the “Filing ID”.

ORKBENCH

Filter:  Workable v

Drag a column header and drop it here to group by that column

Filing ID & Filing Status Submission Status Entities
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Completing Your IRFS Data Filing

Scroll down to the list of filing components. Any component with an “incomplete” status is mandatory.

T

Reviewt Inis fing

£#] Submissions =2 Messages

Drag a column header and drop t hers to group by that column

Submission 1D Submission Type Submission Status Created Date.
- 1211622 Orignal Mot Submitted 08262022 01:51:5T PM
Companent Name Status.
+ conts f—

Florida QUASR Template:

 QUASR data (by quarter). Tt rmissions are automalicaily accessibio by ihe pubic an i ioi com. Incomplete

In this example, the first component is “Company Contacts”. All data calls have this component. Review the
contact information. You can add or remove contacts as needed. You must then click “Save” at the bottom

of the screen.

@) swmssons (2] Messages

Submesion ID Submiesion Type Submission Status Created Date
= 1211684 Ongna Not Submitied 09126/2022 020443 PM
Component Nome Status
e 507....5';,1 e Incomplete

© Salectthe ~Add Contact option below to dispiay the fst of individuas subscrived to entites associated with this fing

© Add any ihat you would ke 10 be included on al correspondence pertaining to this fig

© Vimen finished seiect Save 10 compiete s companent. whether of not changes have been made.

© Note - If ndiiduals Iisted are not associated with entiles In tnis fing, contact the Office at (850) 413-3147 to have their access removed

Pimary  Cc Full Name. Email Address

L) ] -

©  If you would ike 1o inciude any individuals not isted above as Cc contacts. enter their email addresses below (separated by semicolons)

Esave

Florida QUASR Template
T a sutmissons are sufomatialy sccessibis by fhe pudic on wwnwfor com | Incomplete
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Click on the plus sign to the left of the “Template” component, select “Download” and click on the Excel
icon.

Component Name Status,
Contacts

Incomplete
+ Contacts for this fiing "

Florida QUASR Template
- Template for submission of QUASR data (by quarter). The quarter to be submitted must be selected in the drop-dovwn menu on the Contacts tab. QUASR data submissions are automatically accessible by the pubiic on wvw. flor.com. Incomplete
This system does not detect Trade Secret Claims. If you wish to claim Trade Secrel, do not submit this filing and contact the Office at quasr@fioir.com

2] Upload =) Download

Template

Florida QUASR Tempiate TS 18.01 A

It is advisable to save the template to your desktop for easy access. Follow the instructions and fill out the
template; you can save your work, close the template and come back to it at any time.

Once completed you will then upload the document. Open the component, click on the “+Add Document”
button and follow the upload instructions.

0:14:48 4 Workbench (P create Fiing [1 copy Filing ) Access Filing ID 5 Entity Management  (T1) My Account @ Q)

ubmissions [ Messages

solumn header and drop it here to group by that column

Submission 1D Submissien Type Submission Status Created Date
1211601 Original Not Submitted 09/23/2022 07:55:51 AM
Component Name: Status
Contacts
+ Incomplete

Contacts for this filing

Florida QUASR Template

Template for submission of QUASR data (by quarter). The quarter to be submitted must be selected in the drop-down menu on the Contacts lab. QUASR data Incomplete
- "

submissions are automatically accessibie by the pubiic on www.floir.com. This system does not detect Trade Secret Claims. If you wish to ciaim Trade Secret, do "

not submit this filing and contact the Office at quasr@fioir.com.

A Upload =) Download

© From the Download tab, select the appropriate template.

© From the Upload tab, select the +Add Document button to add the file you wish to
upload to this filing component

© To view an uploaded file. click the document name.
© Todelete an uploaded file, click the delete icon in the Action column in grid below.

Trade Secret files will require the inclusion of a trade secret affidavit

Document Name T87 Created Date Trade Secret Affidavit

Page 6 of 8

Froxioa Osricr o1
Insugance ReGuranos


http://www.floir.com/

Trade Secret Data Filings

Some Data Calls allow the filer to upload Trade Secret documents. For templates that are set up to allow
it, you must answer “Yes” on the contacts tab to mark the template as Trade Secret.

Contact Information

THIS IS REQUIRED INFORMATION that is to be provided each

Be sure to verify the cells we have pre-filled - they must be accurate! VACI'::::ESON

Requiread Data
Field

Camnlata?

Is your data Trade Secret?

Select the reporting quarter ending date
Please provide the name of the individual responsible for the coordination

- ) . . Test TRUE
and submission of this requested information |

What is her or his email address? test@test.com TRUE
Wihat inr tha hack nimbhar vibhara cha av ha csn bha vanchad? EEE EEE EEEE Tolc

When uploading templates marked Trade Secret, you will be prompted to add a Trade Secret affidavit.

[B) votess Tompiate

© Seinct Browse and Chooe The Se you wah 15 wpicad Kr Gats exracton

+ Dose

I \] Flors CLIATN Ferrgtte T8 10,01 Atna

(Supponed ypes. s, el

Trace Secret Information
O Data n your st exTacon JROSS P been Marted 31 Face secret
© Acm of Wade secret” Mt COMplY W e DrOVOns of Secnon 124 4213, F S,

© Documents Contaning "Fa0e Becrel” FACITWION MU 1e SUDAVNd wilh an 3R0avE cerifyng. unde
O, 10 e YU of statermits regueed by Secson (04 47T N FE Aong mih e 2800 each

Frmtatie poge st De Chearty IMarked s “Vade secet

Trade Secret Aftdave

+ Done
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Submitting your Data Filings

Now that all the required components’ statuses are Complete, click the “Submit” button to submit your

(& My
[P — o5
NA
o b Filing Purpose: Data ] .
e
olumn header and drop # hare fo group by that column
Subméssion 10 Submission Type Submission Status Created Date
Origna Not Submitied 121132018 041532 PM
Component Nameo Status
+ Florida Annual Reinsurance Reporting Complete
- ARDC Part 2 Survey
Company Reinsurance Structure
+
+ Company Contacts
B Trade Secret Affidavit ( Optona/ )
+ Supporting Documents
“+ Other Documents ( Opfional )

You will receive an auto-generated email from the Office confirming your submission minutes after you
submit your filing.

Changes to Entity Management

On July 13, 2022, changes were implemented in IRFS Entity Management to enhance security and allow
companies to manage their filers:

e Any IRFS account which subscribes to a company must be approved by the company’s
administrator before they can create a filing.

e The company’s administrator will receive an email notification with instructions to approve or deny
access for individuals requesting to submit on behalf of the company.

e Once the company’s administrator acts on the request, the requester will receive email notification
that their access is either approved or denied.

A user guide which outlines the new functionality in IRFS can be found here.

For questions regarding the new IRFS changes, please contact Research@floir.com.

HHH
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