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Purpose

The purpose of this document is to provide guidance to filers using Applications in IRFS. For users with an IRFS account,
skip to the next section. For users without an IRFS account, create one by selecting the link on the login screen. Provide
the requested information, and follow the instructions given, including activating the account via an email sent to the
address entered.

Username

A The usemame field is reg

Password

Don't have an account yet?

Additionally, if your filing requires subscribing to an entity, refer to the Entity Management Instructions in the IRFS Help
Center for guidance.
New Admissions

Filing Creation
From the main page toolbar select Create Filing.

%2 Workbench (—B Create Filing Copy Filing (B Access Filing ID
Select the New Admissions option and then Begin.

Applications

B

Select Begin to create an application.

@ New Admissions
Corporate Amendment
Report Acquisition
Report Divestiture

Report New Officer or Director
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https://irfs.fldfs.com/Help/GuidesExt
https://irfs.fldfs.com/Help/GuidesExt

Application Package

Select an Origin and Business Type. Then choose an Application Package from the list.

Applicanion Packages:

Business Type AcquastionVierper (PAC and LAH) Use Ths
Fratema Benott Saciety f\
o
@ Lte 5 Heath Recort New Oficer (or Directar) - Domestic

i e Settinsured Pan
sratonManaged Care
UCAA Prmary LH (Domestic PermCenticate of Aumocty

UCAA Prmary LM (Inciuding Redomesscaton

Once selected, several things occur.

1) Links to view application package interrogatories and application package component list contents appear below
the selected package.

2) The Next button is enabled.
3) The Line of Business tab is enabled.

Applcaton Paciagn G

of Business

Origin Applicaton Packages;
W Dornant Feptirrad Doty Sociaty -
Faregn
= Mo ERPRCAEGN PaCkage nlemagalon
Akt . ¥ 1
Business Type
@ Lie & Heamn
S eers Al amazea Ca
Progadty & Caunly
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Select a link to view its contents in a separate window. Close the window by selecting the x.

Application Package Component List

Advertizing/Solicitation Materials

Articles of Incorporation

Articles of Incorporation {Parent or Sponsoring Organization)
Articles of Incorporation {Unexecuted)

BACKGROUND REPORT

Bylaws {Rules, Regulations)

Certificate of Status (Florida)

COLLATERAL SECURITY DEPOSIT

Confirmation of Funds

Cover Letter

Custody Agreement

Debt-to-Equity Ratio Statement

FIDELITY BOND OR INSURANCE POLICY - MUTUALS
Holding Company Registration Statement

Minimum Capital/Surplus Requirement
MISCELLANEQUS DOCUMENTS

Sales Techniques

SEC Filing (Most Recent Statement)

Statement of Initial Funding or Working Capital

Surety Bond

UCAA Claims Adjustment & Claims Payment

UCAA CONSOLIDATED GAAP FINANCIAL STATEMENT
UCAAFiling Fee

UCAA Lines of Insurance

UCAA Management Information Form-Applicant

UCAA Management Information Form-Immediate Parent
UCAA Management Information Form-Ultimate Parent
UCAA Management Information-10% Shareholder
UCAA Marketing Plan

UCAA Plan of Operation

UCAA Primary Application Form

UCAA Primary Checklist

UCAA ProForma Financial Statement (Life & Health)
UCAA Underwriting Plan

Uniform Consent to Service of Process

Select the Line of Business tab or Next button to proceed to the next step.

ISR rvcenews | PomsiCoian | Compayibmaten | CompmAdies | Griss Applen

Daigin: \ Application Fezkages:

@M Feibintl Barwl Sotety T
Fonpgn
= o Ephtien paciEga ieTIOGHie e
Frees DR - Lt R
Bassingss Typa:
Lo s

Soenaty Pesdud A bt tdicaged Cate

Progesy & Cansasy \

]
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Line of Business
Select the applicable option for each line of business. If neither (Direct and Reinsurance / Reinsurance Only) applies,
leave blank. At least one line of business must be selected.
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Once one or more lines of business are chosen, the Next button and Point of Contact tabs become enabled. Select
either one to proceed to the next step.

Asocaton Paca g - Port of Coresd  Corguey fomation  Comgeny AdSwer  Orle Mgpactnn

Owect anat
Line of Buseess et sl vie

Fraternat ACOOm 850 Heath PYoducts

Purseent 10 Secon G327 617(1) FS A 5000y My DYOVON I0¢ KNG COMTICAA Dl (1) Deeem Deceits. () ENG0wment Senetil 1T) Aty Senetts (0 Temponyy or
DOTRRONT TRy DOETE (9] MOIDEM MEOCH O MUBNg Jecefty (1) MONUMet O MOSINg DO 13 I MeMOry OF RCRMIET MATORT 80T (51 SLCh Qe Secedty

82 0. TeT £/ M AW 00T BACH $78 A FOTRSIINT 8T 1N Craom

Fraternal L andior Annaty Products

Pormant 1 Secson 832 611 FS A S000ty My DrOve Toe RA0wAg CONICAM DEneitr (1) Deetm Denetts: () ERCOwment Daceiil (1) Aty Deeits. (& Temponey o
DOV TO0ETY DONTE (9] HOMOTH, MEDCH O MY SerettE (1) MOAUment OF MOMOSAN DNty 1) TN MemOry Of CESNT TTONE 0N (35 Such ofrev decetts
B AUN00T T W FIWT $T WA W NN PCTIBTNT WY N (PO

Crede Desabisty Prodeciy
Purseent 13 Secton 627 67730 F5 Treckt 30a0ly Farance” Meens FUET0R NN WNCH § S0mOwer O mOney O B DA O § Naom of GO0 B Feud »
COMMCION Wit & DG B Or WP MErEacton OB Ko of e relutng BOm Scoce! o SCureEs

1

Crean Lt Produces

Punent 12 Secton Q27 ET7(T), FE Tt e Aarance” meens marenct on SN e of & Gusior DOrsant 33 0 & CONMGIon S § 100CAC RN 0F GOy Ot Fassacon
e e Svwe COPed e () TooD ORGr My FULTance” TS MEITCR WAKH & Gt 10 e rovisons o 8 127 350 (D) Frenchae et iy ViRoance T mests

BTANH Dy WA § MEINr DOICY 3 B0 13 87 I Brver OF 9 DWGr 400 S0der BANCh SeSiins 99 Macred af Hhe 00000 of M SIS 1) AW Ceck iy mavance

TS ASVO DET BN LDO0 2N N I 89 DIV ORI = Ay of § Creay

Geoug Lie andior Ancusty Prodacts

Fursaant 15 Secton S S0 T) FS LM Py’ @ Bcrendt of Pumdn Ives THe PEANSCOn OF iy Psrunty TS S0 B rirleg of Mty SN0l ASStoraly.
v Spctin €27 351 1GM). K5 A SN Srante DOICY YY) 9 SYRE O S0 IS SN CXIVERI Py DE SRR O S R3¢ Sedvery 1 B e Oy # 0 200y & Beoed
19 00 OF D PPt A0 o S 627 SI0 2T SITY At Oy £ 00 SOICY OGS WEN [N S ASOCHN (VOIS Of INE DT

Group Variatie Prodects.
Purssant 15 Secton B34 60X 1) FS LM Nerexe” & nouraxy of Sumen hven. The Rensection of M rssewncs SIS 850 B rictng of sregly Condascs, rossey B :
0L el 10, Sred Or v arciuly (o ECE P rarting o #edommrent SOMelTE SAIBONN Dereiis 1 Iverd of Shth o SamamerTnt By IET! O ICONlE edt
SIMOAN S0ttt & eve of M9 NIUTRTE SO NS QOO T3 If TS O 2000 If M PAUNCE LN SEinte G0R8 SO0 EXT30 WO CONENOMAIN
CORriges

Indivitusl and'or Geoup Varlatie Life Products

Pormant 15 Secson 608 S0NT) FS LA MIWInce” @ Icnane OF nomen et The YOnsecnon of Me Saursnce DCUDeE B0 3 (rantng of anuty CONDBCR. OUOng Dur
X At 12 S0 OF VRl ALY CONEICHE. N NG O A0S0RTIN! DONES SEITCIE DRt N Bvant of SNEh O Strveeler Tt By BSOS O ICTetal eaed
SOIONY SANHTES 15 BVt O M SLPOTS SEDIY, BT RSO PINS O Beerd Of SrCeads of M PUAINe LI IAAACE OD0E BOL NCIISE mOANICY CONEMNMS
Covermed

Applications External User Guide (October 2022)



Point of Contact

Provide the requested information for the filing’s point of contact. If the filer is the point of contact, populate the tab’s
fields by selecting the link at the top of the form.

Application Package Line of Business Puoint of Contact Company Information

If you would like to use your IRFS account information, click here.
* Contact Type:

Once all required fields are completed, the Company Information tab and Next button become enabled. Select either
one to proceed to the next step.

Applcation Packsge | Line of Do

ormpan maton
e T
Comtact Typa:
Fad Fpratantatvn
— A —— gt iratpi ©Lata M
B -
Porsion Tk Fribrt v Ol LW g d il Crorpeait=mpsi
© ADETH L 1 AN L T
[ st
s TED SEATES P -
City Poalalifip Code
Tty Phuiay Wourmas Phogre Ext Todl Fows Mymbae Fain Wasmar
-1
[TorTy - © Eoma
E —
Company Information
Provide the requested information.
FEIN T FuTiiamgd W = Commpusy E gl
© PRk Wi
B cormgeiry ) SLBSiiny S ACEN COMOIIes o O ety
[ RN i G M
WA Commpearey Code MRS Grraap o
Crgasirsdon
- b Pacfi A unable
Pa
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Once all required fields are completed, the Company Address tab and Next button become enabled
proceed to the next step.

. Select either one to

FEN Liegtl arrar Fiobismes M - (- oy I e

u_l\.!'-uu-: A ..',"..

LT Coumpiary e M o o

CrganizaSon.

g P Bpwesngbie

Company Address

Provide the following address types for the filing company: Home, Administrative, Mailing, and Location of Records.
Address data can be copied from one section to another by selecting the options at the bottom of the section. In the
example below, a Home address has been provided. To copy this address to another address section, select one or

more of the listed options.

HOME

Adress Ling 1 Address Ling 7

“CRy: T Pedtalfip Code

Adminisirative by
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Once all required fields are completed for all four address types, the Background Vendor tab and Next button become
enabled. Select either one to proceed to the next step.

i . ! o - m

oM
Addopan Line ¢ Addoan Line 7
-ty .
1 v
oy PowaiZe Cote:

Acmenistve | Malng | Locaton Of Reconds

ADMN S TRATVE

Adtons Line Addrnis L 2
rent v
v .
o Wil Cote

Copy loAS | Home | Malng | Locatcon OFf Hecoss

vaus
Adues Line ¥ ASS L 7
~ s
" M g Code
LOCATION OF RLCOSDS
Adons Line ¢ Adcoass Line 2
¥ (X
v .
Cey PouutZe Code
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Create Application
Review the information to the left. If changes are needed, proceed to the desired tab directly or page through the filing

process using the Previous button.

If desired, provide a filing name and/or password. The filing name will display in a column on the user’s workbench to
help distinguish between other filings. A password can be created if the user intends to have another user access the

filing.

Once satisfied with the submission, select Create.

B T i e m

oo S i @ 3 el T SRR 51 B Wi
Prowsde o parwasrd i you weoskd i b b sbis 2 log i v B Filleg i) method

s FErancs of TEar s e G ]
ippionien Patiagy eTacE AQpACaton Paciags

o ) i,

Fun et doprs|

[urgcr ansl Earvtagancs | reit of Bunaann

FrEmTa ACTOT B HaET Frodas

redvtal S (i VD friate Produm

Pt oo 1 (o

Famirirs i o fsarnas

1y med b e ChangEY T T e Cared TR R (T L e D

A confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

Are you sure you want fo create this application?

When Confirm is selected, the prompt is removed and the process of creating the application is initiated. Once finished,
the user is redirected to their Workbench, and a success message similar to the one below appears in the upper right-

hand corner of the page.

9 Copy Filing New Insurer filing created

Filing Id: 1099066

Grid Settings: Save ) Reset
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Filing Completion
From the workbench, select the appropriate filing id link.

i | 1099086 « Not Sul

General Information
The page loads with information/options in multiple sections.

Terrace Insurance of Tallahassee Filing ID: 1099066 (Edit filing details) Description: Fraternal Benefit Society

EIN NAIC Code NAIC Group FL Code Status: Not Submitted

Filing Purpose: New Admissions

1 2

Revewtisfing -3 4 Add to Submitted Filing

f&| Submissions A Messages
Drag a column header and drop it here to group by that column é
Submission 1D Submission Type Submission Stafus Created Date
— 1113312 Original Not Submitted 04/18/2022 03:17:21 FM
Component Name Status

1 Advertising/Solicitation Materials

mmeearlade

1) Company information provided during application creation
2) Filing information denoting a unique identifier and its status, purpose, and description
3) Options
a. Review Filing — This option presents the filing’s contents in a tabbed format. Select the Return to filing
option to return to the filing.

Filing Details Documents Filing Contacts

Return to filing _

b. Submissions — This default tab contains submission data (original and responses) relevant to this
application.

c. Messages — This tab contains all messages sent from OIR staff to the filer regarding this application. The
number of unread messages appears in the tab. Should the message contain trade secret information, it
will be denoted in both the subject of the email as well as the rightmost column. Messages containing
trade secret information will only be sent to the filer’s IRFS Messages tab, not to the user’s email
account. Select the mail icon in the first column to open the message.

%) Submissions = Nessagesa
From Sent Subject Attachmenis
&floir.com 12/03/2021 FLOIR [RE: FL Filing Number 21-987654 ] E Acceptance Letter 21-087654
@floir.com 12/03/2021 | FLOIR [RE: FL Filing Number 21-987654 | [TRADE SECRET] Trade Secret
@floir.com 12/03/2021 FLOIR [RE: FL Filing Number 21-987654 ] Read by on 12/03/2021
n No ftems to display )

4) Add to Submitted Filing and Submit
a. Add to Submitted Filing — This option is enabled when the filing is open and an unsubmitted submission
does not exist.
b. Submit —Once all required filing components are complete, select this option to send the filing to OIR.
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5) Submission Information — The grid contains submissions (original and responses) for this filing.

Component List
The New Admissions component list contains both required and optional components. Required components display an

initial status of Incomplete, and optional ones are denoted by blue hash marks.

Component Name Status

Advertising/Solicitation Materials

+ , . , ) Incomplete
Attach the form of any advertisement or ather written material proposed to be used
Articles of Incorporation ( Ciption

-+ icles of Incorporati ¢ officers and certified by the state of domicile's corporate requiatory | ———

When a required component has been satisfied, its status changes to Complete. An optional component’s hash marks
are replaced with an Included status when it has been completed.

Component Name Status

Advertising/Solicitation Materials

Completed

o

r other written material proposed fo be Used.

Articles of Incorporation { Opdi

icies of Incorporation,

ned by company officers and certified by the stafe of domicile's corporafe regulatory | Included

Components require users to either upload documents or enter data.

Document Upload Components
To access a component’s contents, select the + sign. When expanded, select the — sign to collapse them.

Bylaws (Rules, Regulations)

n andfor Rules and Regulations. The document must be sealed, signed and recently dated by | Incomplete

When expanded, the following displays. Select Add Document to include a document.

Bylaws (Rules, Regulations)
— Aftach Bylaws, Constifution and/for Rules and Regufations. The document must be sealed, signed and recently dafed by | Incomplete

i T 1 Td ~rofo s
the Company Secrefary

© Select the +Add Document button below and follow the
instructions provided in the document upload window.

Trade Secret files will reguire the inclusion of a trade
secret affidavit.

= Add Document

Document Name TS57? Document Title

Mo documents found
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Select Browse to locate the appropriate document. Note the acceptable file types and size below the Browse button.

@ Add Document - Bylaws (Rules, Regulations)

© Select Browse and choose the file(s) you wish to upload.

© Then provide an alternate Title (if desired) and choose the applicable Document Type for
each document.

© When finished select Save to upload files and complete the component.
Trade Secret
A claim of "trade secret” must comply with the provisions of Section 624.4213, F.S.

Documents centaining "trade secret” information must be submitted with an affidavit
certifying, under oath, to the truth of statements required by Section 624 4213(c), F.S.

Along with the afiidavit, each printable page must be clearly marked as "trade secret.”

Browse

Supported types: .dock,.pdf, xlsx

Maximum individual file size is 14 31 Megabytes

14648 Kilobytes
Cancel
[ Open X
A » ThisPC » Documents » (V] O Search Documents
Organize » New folder =~ [ o
w " MName Date mod\iffied Type Size “
4/27/2022 9:33 AM Outlook [tem 444 KB
3/2/2022 10:08 AM Outlook [tem 106 KB
0] Bylaws FL Filing 10/21/2021 9:03 AM  Microsoft Word D... 29KB
9/2/2021 1:16 PM Microsoft Excel W... 14 KB
8/5/2021 1:31 PM Outlook ltem 121 KB
7/20/2021 2:20 PM Microsoft Excel W... 10KE
4/21/202110:02 AM  Microsoft Word D... 582 KB
1/7/2021 3:23 PM PMNG File 586 KB
- 12/17/2020 10:52 ... Text Document 1KB
11/3/202012:28 PM Microsoft Word D... 23 KB
9/15/2020 1:08 PM Microsoft Word D... 23 KB
7/31/2020 3:28 PM Microsoft Word D... 15 KB
- 6,/8/2020 451 PM Microsoft Word D... 2,233 KB
- c— 2/28/20204:21 PM  Microsoft Word D... 209 KB
w 8/28/2019 2207 PM  Outlook ltem 215 KB ©
File name: | Bylaws FL Filing ~| | AlFiles v|
| Open | | Cancel |
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The uploaded file displays in a grid. If an incorrect file was uploaded, select the trash icon to delete it. If the document
contains trade secret information, provide a trade secret affidavit by selecting the Browse option in that row.

File Size Title Type Trade Secret Affidavit

T | Bylaws FL Filing.docx 28.09 KB Bylaws FL Filing BYLAWS (RULES, REGULATIO... ¥ Browse | STREGG—_—

If multiple documents are needed for the component, select the Browse button and repeat the steps listed above.
When finished, select Save.

@ Add Document - Bylaws (Rules, Regulations)

© Select Browse and choose the file(s) you wish to upload.
© Then provide an alternate Title (if desired) and choose the applicable Document Type for each document.

© When finished select Save to uplead files and complete the component.

Trade Secret
Aclaim of "trade secret” must comply with the provisions of Section 624.4213, F.S.

Documents containing “irade secret” information must be submitted with an affidavit certifying, under oath, to the truth of statements required by Section 624 4213(c), F.S.

Along with the affidavit, each printable page must be clearly marked as "trade secret.”

Browee ’

Supparted fypes: .docx,. paf, xlsx
Maximum individual file size is 14.31 Megabytes 14646 Kilobytes

File Size Title Type Trade Secret Affidavit

'|]]-ﬁ Bylaws FL Filing.docx 23.09 KB Bylaws FL Filing EYLAWS (RULES, REGULATIO... ¥ Browse

- I

As the document is being uploaded to the filing, the following message displays.

14
Applications External User Guide (October 2022)



When completed, the message is removed, the document upload modal closes, the user returns to the component, and
the component’s status updates to Completed.

Bylaws (Rules, Regulations) Completed

date

Attach Bylaws, Constitution and/or Rules and Regulations. The document must be sealed, signed and recently dated by the Company Secretary.

© Select the +Add Document button below and follow the instructions provided in the
document upload window.
Trade Secret files will require the inclusien of a frade secret affidavit

Add Document
Document Name 52 Document Title Created Date Trade Secret Affidavit
[} Bylaws FL Filing Bylaws FL Filing 04/28/2022

Data Entry Components
The other type of component requires entry of data rather than uploading documents.

Management Information
The example below steps through completing the Management Information component. Note the instructions at the
top of the section.

Management Information
Incomplete

nagement information.

Add company n

Complete the information below for each officer, director, and 10% or more shareholder(s) of the Applicant, the Immediate Parent(s), and/er Ultimate Parent(s). Where the shareholder iz an entity, include the officars and directors (or comparable positions depending on the
organizational type). If an officer, director or individual shareholder has a position in more than one entity, enter the information at the lowest level of the organizational structure. For example, If an individual is an officer in the Applicant and the Ultimate Parent, enter the

information at the Applicant level only
A social security number is required for U.S. citizens.

Health Maintenance Organizations and Fiscal Intermediary Services Organizations are required to complete the information for all 5% or more shareholders instead of 10%

“First Name: Middle Name: *Last Name:

Social Security Number: “Date of Bi
U.S. Citizen —
mm/ddryyyy )
* Position: ~ Officer Relationship:
v v
=
Saved Officers
First Name Middle Name Last Name SSN Date of Birth Title/Position Officer Relationship Affidavit Date Finger Print Date Investigation Date
Once all required fields have data, select Save.
“First Name: Middle Name: “Last Name:
Chris Gill
Social Security Number: *Date of Birth:
U.S. Citizen o
999-88-7777 06/15/1954 Cal
* Position: * Officer Relationship:
PRESIDENT v Applicant Company v
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The following confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

Saving officers will create addtional required components for each
officer?

When Confirm is selected, a success message displays...

Success

Management information saved.

..., and the individual’s information appears in a grid of saved officers. Select the edit icon to change their information or
the trash icon to delete the record. Repeat as needed with additional officers.

Saved Officers
First Name Middle Name Last Name SSN Date of Birth Title/Position Officer Relationship Affidavit Date Finger Print Date Investigation Date

= Tlﬁ Chris Gill A 08/15/1954 PRESIDENT Applicant Company NiA N/A NIA

As the prompt above mentioned, additional required components were created for the saved officer. Complete the new
document upload components to satisfy their requirements.

Confirmation of Payment for Fingerprint Processing Fee - Chris Gill

+ Applicant is required to affach a copy of the on-line payment confirmation(s). Applicant is directed fo refer to the application package for specific instructions. Note: If Applicant has not utilized the LiveScan option, the completed : et
ncomplete
fingerprint cards should be submitted to the Florida Office of Insurance Reguiation, Market Research Technology Unit, Fingerprint Card Processing, Room B-50 Larson Building, 200 E. Gaines Street, Tallahassee, Flonida 32399-0332, "

referencing work log # andfor Applicant name.

Confirmation of Payment for Required Background Reports - Chris Gill \ncomplete
+ Applicant is required to atfach documentation confirming payment for the background investigative reports. "

Filing Submission
When all required components have been satisfied and desired optional ones completed, it is time to submit the filing.
Select Submit.

Add to Submitied Filing

Created Date
05/03/2022 02:35:49 PM

Status
iic.org/documentsindustry Completed

Completed
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A confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

By proceeding you will submit your filing.

When Confirm is selected, the prompt is removed and the process of submitting the filing is initiated. Once finished, the
user is redirected to their Workbench.

Note the following updated columns:

1) File Log Number — a unique, system generated identifier given upon receipt of the original submission
2) Filing Status — starts as Not Submitted, updates to Pending once the original submission is submitted, and is
given a final action (i.e., Complete and Incomplete) at the conclusion of the Office’s review
3) Submission Status — either Received or Not Submitted
a. Received indicates the Office received the submission (original or response) at the time listed in the next
column, Submission Status Date.
b. Not Submitted means a submission exists but has not been submitted to the Office.
4) Submission status Date
a. Received submission status = the date and time the submission was received by the Office
b. Not Submitted submission status = the date and time the submission was created by the user

Drag a column header and drop it here to group by that column

Filing ID' | File Log Number Filing Status Submission Status Submission Status Date Entities

1099287 22-000540 Pending Received 05/06/2022 01:20:37 PM

Add to Submitted Filing
To send further information to the Office, first select the hyperlink in the Filing ID column to access the filing.

Filing ID | File Log Mumber Filing Status

1099257 ’22-000540 Fending

When the filing loads, select the Add to Submitted Filing option.

/ Add to Submitted Filing

Created Date
05/03/2022 02:35:49 PM

Status
1sife af www finir com ar at the fallowing link- htto-daww paic nroddoriimentsdindistre Comnleted

17
Applications External User Guide (October 2022)



A confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

By proceeding you will be creating a response to:

Filing Id: 1099287
File Log number: 22-000540

When Confirm is selected, the prompt is removed, and the process of creating the response submission is initiated.

The following message appears on the page...

/ Response Created »x

..., and the response submission’s details and components are shown. All components are optional in a response
submission.

Feview this filing Add to Submitted Filing

fﬁ Submissions B4 Messages

Drag a column header and drop it here to group by that column

Submission ID Submission Type Submission Status Created Date
—_ ﬁ]=]]' 1113555 Response Mot Submitied 05/06/2022 04:10:05 PM
Component Name Status

Biographical Affidavit - Trea Garcia | Cotiona/ )
The required form (OIR-C1-1423. also known as Form 11 of the National Association of Insurance Commissioners) is
e available via the Office's website at www. floir.com or at the following link: htip2#www naic.org/documents/industry ucaa form | ————
11.doc Aftach a completed form for the named individval including all applicable attachments. All questions must be
answered. Al "Yes" answers must be explained.

e Cover Letter ( Optional )
e MISCELLANEOQUS DOCUMENTS { Optiona!) e
Point of Contact { Optional )
e The point of contact is the individual who will be communicating with the Office of Insurance Regulation regarding the onling | --—-—
submission.
e 1113523 Original Received 05/03/2022 02:35:49 PM

Complete as needed/directed and submit as shown in the Filing Submission section of this document.

Corporate Amendment

Filing Creation
From the main page toolbar select Create Filing.

X Workbench @ Create Filing Copy Filing ({? Access Filing 1D

Select the Corporate Amendment option and then Begin.
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Applications

B

Select Begin to create an application.

New Admissions

@ Corporate Amendment
) Report Acquisition
) Report Divestiture

) Report New Officer or Director

Entity Selection

When accessing the Entity Selection tab, the entities to which the users is subscribed will display. Select the entity
submitting the application. If the entity is not shown in the list, follow the instructions to the left to add it.

Entity Selection Application Package Create Application

'S TERRACE INSURANCE OF TALLAHASSEE
Q Select the company for which you are submitfing this filing. I
the company you are looking for is not listed, click here to add
it, and then select the Create Filing option again when done.

Life & Health Insurer Authority Type: CERTIFICATE OF AUTHORITY Authority Status: ACTIVE
FEIN: 991234567 NAIC Code: 99883 NAIC Group: FL Code: 12345  State of Domicile: FL

Current Selections:

Application Package:

Once an entity is chosen, the Application Package tab and Next button become enabled. Select either one to proceed to
the next step.

Entity Selection Application Package Create Application

© TERRACE INSURANCE OF TALLAHASSEE

Life & Health Insurer Authority Type: CERTIFICATE OF AUTHORITY Authority Status: ACTIVE
FEIN: 991234567 NAIC Code: 39883 MNAIC Group: FLCode: 12345  State of Domicile: FL

Next
Application Package
Select an application package from the list.
Entity Selection Ci
Application Packages:
\ﬁ |
e ———————— ] -
Corporate Amendments Application (Foreign) Previous et
Pharmacy Benefit Manager (PBM) Renewal (Foreign)

PHARMACY BENEFIT MANAGER , LETTER OF REGISTRATION

Corporate Amendments Application (Including Adding Line(s) of Business)
(Foreign)
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Once an application package is chosen, the Create Application tab and Next button become enabled. Select either one
to proceed to the next step.

Entity Selection Application Package Create Application

Application Packages:

Corporate Amendments Application (Foreign) v

Previous Next

Create Application
Review the information to the left. If changes are needed, proceed to the desired tab directly or page through the filing
process using the Previous button.

If desired, provide a filing name and/or password. The filing name will display in a column on the user’s workbench to
help distinguish between other filings. A password can be created if the user intends to have another user access the
filing.

Once satisfied with the submission, select Create.

Entity Selection Application Package Creale Application

Q Review the information below and select Create to create this filing. The filing name is a reference that appears on the Workbench

Provide a password if you would like to be able to log in via the Filing ID method.

Entity Name:
TERRACE INSURANCE OF TALLAHASSEE Filing Name (optional)

Authorized Lines of Business:
ACCIDENT AND HEALTH (450) - ACTIVE
CREDIT DISABILITY (441) - ACTIVE Password (optional}
CREDIT LIFE (440} - ACTIVE
GROUP LIFE AND ANNUITIES (410) - ACTIVE
LIFE (400) - ACTIVE

Password Confirm

Application Package
Corporate Amendments Application (Foreign)

If you would like to make changes, navigate to the pertinent step, make your changes and proceed.

Previous | Create

A confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

Are you sure you want fo create this application?

When Confirm is selected, the prompt is removed and the process of creating the application is initiated. Once finished,
the user is redirected to their Workbench, and a success message similar to the one below appears in the upper right-
hand corner of the page.

g Copy Filing

New Insurer filing created

Filing Id: 1099066

Grid Settings: Save ) Reset
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Filing Completion
From the workbench, select the appropriate filing id link.

i | 1099086 « Not Sul

General Information
The page loads with information/options in multiple sections.

Terrace Insurance of Tallahassee Filing ID: 1099066 (Edit filing details) Description: Fraternal Benefit Society

EIN NAIC Code NAIC Group FL Code Status: Not Submitted

Filing Purpose: New Admissions

1 2

Revewtisfing -3 4 Add to Submitted Filing

f&| Submissions A Messages
Drag a column header and drop it here to group by that column é
Submission 1D Submission Type Submission Stafus Created Date
— 1113312 Original Not Submitted 04/18/2022 03:17:21 FM
Component Name Status

1 Advertising/Solicitation Materials

mmeearlade

1) Company information provided during application creation
2) Filing information denoting a unique identifier and its status, purpose, and description
3) Options
a. Review Filing — This option presents the filing’s contents in a tabbed format. Select the Return to filing
option to return to the filing.

Filing Details Documents Filing Contacts

Return to filing _

b. Submissions — This default tab contains submission data (original and responses) relevant to this
application.

c. Messages — This tab contains all messages sent from OIR staff to the filer regarding this application. The
number of unread messages appears in the tab. Should the message contain trade secret information, it
will be denoted in both the subject of the email as well as the rightmost column. Messages containing
trade secret information will only be sent to the filer’s IRFS Messages tab, not to the user’s email
account. Select the mail icon in the first column to open the message.

%) Submissions = Nessagesa
From Sent Subject Attachmenis
&floir.com 12/03/2021 FLOIR [RE: FL Filing Number 21-987654 ] E Acceptance Letter 21-087654
@floir.com 12/03/2021 | FLOIR [RE: FL Filing Number 21-987654 | [TRADE SECRET] Trade Secret
@floir.com 12/03/2021 FLOIR [RE: FL Filing Number 21-987654 ] Read by on 12/03/2021
n No ftems to display )

4) Add to Submitted Filing and Submit
a. Add to Submitted Filing — This option is enabled when the filing is open and an unsubmitted submission
does not exist.
b. Submit —Once all required filing components are complete, select this option to send the filing to OIR.
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5) Submission Information — The grid contains submissions (original and responses) for this filing.

Component List
The Corporate Amendment component list contains both required and optional components. Required components

display an initial status of Incomplete, and optional ones are denoted by blue hash marks.

Component Name Status

Advertising/Solicitation Materials

+ , . , ) Incomplete
Attach the form of any advertisement or ather written material proposed to be used
Articles of Incorporation ( Ciption

-+ icles of Incorporati ¢ officers and certified by the state of domicile's corporate requiatory | ———

When a required component has been satisfied, its status changes to Complete. An optional component’s hash marks
are replaced with an Included status when it has been completed.

Component Name Status

Advertising/Solicitation Materials

Completed

o

r other written material proposed fo be Used.

Articles of Incorporation { Opdi

icies of Incorporation,

ned by company officers and certified by the stafe of domicile's corporafe regulatory | Included

Components require users to either upload documents or enter data.

Document Upload Components
To access a component’s contents, select the + sign. When expanded, select the — sign to collapse them.

Bylaws (Rules, Regulations)

n andfor Rules and Regulations. The document must be sealed, signed and recently dated by | Incomplete

When expanded, the following displays. Select Add Document to include a document.

Bylaws (Rules, Regulations)
— Aftach Bylaws, Constifution and/for Rules and Regufations. The document must be sealed, signed and recently dafed by | Incomplete

i T 1 Td ~rofo s
the Company Secrefary

© Select the +Add Document button below and follow the
instructions provided in the document upload window.

Trade Secret files will reguire the inclusion of a trade
secret affidavit.

= Add Document

Document Name TS57? Document Title

Mo documents found

22
Applications External User Guide (October 2022)



Select Browse to locate the appropriate document. Note the acceptable file types and size below the Browse button.

@ Add Document - Bylaws (Rules, Regulations)

© Select Browse and choose the file(s) you wish to upload.

© Then provide an alternate Title (if desired) and choose the applicable Document Type for
each document.

© When finished select Save to upload files and complete the component.
Trade Secret
A claim of "trade secret” must comply with the provisions of Section 624.4213, F.S.

Documents centaining "trade secret” information must be submitted with an affidavit
certifying, under oath, to the truth of statements required by Section 624 4213(c), F.S.

Along with the afiidavit, each printable page must be clearly marked as "trade secret.”

Browse

Supported types: .dock,.pdf, xlsx

Maximum individual file size is 14 31 Megabytes

14648 Kilobytes
Cancel
[ Open X
A » ThisPC » Documents » (V] O Search Documents
Organize » New folder =~ [ o
w " MName Date mod\iffied Type Size “
4/27/2022 9:33 AM Outlook [tem 444 KB
3/2/2022 10:08 AM Outlook [tem 106 KB
0] Bylaws FL Filing 10/21/2021 9:03 AM  Microsoft Word D... 29KB
9/2/2021 1:16 PM Microsoft Excel W... 14 KB
8/5/2021 1:31 PM Outlook ltem 121 KB
7/20/2021 2:20 PM Microsoft Excel W... 10KE
4/21/202110:02 AM  Microsoft Word D... 582 KB
1/7/2021 3:23 PM PMNG File 586 KB
- 12/17/2020 10:52 ... Text Document 1KB
11/3/202012:28 PM Microsoft Word D... 23 KB
9/15/2020 1:08 PM Microsoft Word D... 23 KB
7/31/2020 3:28 PM Microsoft Word D... 15 KB
- 6,/8/2020 451 PM Microsoft Word D... 2,233 KB
- c— 2/28/20204:21 PM  Microsoft Word D... 209 KB
w 8/28/2019 2207 PM  Outlook ltem 215 KB ©
File name: | Bylaws FL Filing ~| | AlFiles v|
| Open | | Cancel |

Applications External User Guide (October 2022)
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The uploaded file displays in a grid. If an incorrect file was uploaded, select the trash icon to delete it. If the document
contains trade secret information, provide a trade secret affidavit by selecting the Browse option in that row.

File Size Title Type Trade Secret Affidavit

T | Bylaws FL Filing.docx 28.09 KB Bylaws FL Filing BYLAWS (RULES, REGULATIO... ¥ Browse | STREGG—_—

If multiple documents are needed for the component, select the Browse button and repeat the steps listed above.
When finished, select Save.

@ Add Document - Bylaws (Rules, Regulations)

© Select Browse and choose the file(s) you wish to upload.
© Then provide an alternate Title (if desired) and choose the applicable Document Type for each document.

© When finished select Save to uplead files and complete the component.

Trade Secret
Aclaim of "trade secret” must comply with the provisions of Section 624.4213, F.S.

Documents containing “irade secret” information must be submitted with an affidavit certifying, under oath, to the truth of statements required by Section 624 4213(c), F.S.

Along with the affidavit, each printable page must be clearly marked as "trade secret.”

Browee ’

Supparted fypes: .docx,. paf, xlsx
Maximum individual file size is 14.31 Megabytes 14646 Kilobytes

File Size Title Type Trade Secret Affidavit

'|]]-ﬁ Bylaws FL Filing.docx 23.09 KB Bylaws FL Filing EYLAWS (RULES, REGULATIO... ¥ Browse

- I

As the document is being uploaded to the filing, the following message displays.
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When completed, the message is removed, the document upload modal closes, the user returns to the component, and
the component’s status updates to Completed.

Bylaws (Rules, Regulations)

Attac on and/or Rules a

Completed

© Select the +Add Document button below and follow the instructions provided in the
decument upload window.

Trade Secret files will require the inclusion of a frade secret affidavit

= Add Document

Document Name TS? Document Title Created Date Trade Secret Affidavit

ﬂTﬂ Bylaws FL Filing Bylaws FL Filing 04/28/2022

Data Entry Components
The other type of component requires entry of data rather than uploading documents.

Application Subcategory

The example below steps through completing the Application Subcategory component. Note the instructions at the top
of the section.

Component Name Status

Application Subcategory

Select application al

N L ncomplete

Below is a list of subcategories associated with this filing
© Addiremove subcategories frem the list.

Once a filing has been submitted, you will be unable to make changes to the subcategories that are included in the filing

Available Subcategories: Selected Subcategories:
Adding Lines of Business
Amended Articles of Incorporation »
Amended Bylaws
Change of Control of a Foreign >
Change of Statutory Home Office Address
Deleting Lines of Business <
Merger of Two or More Foreign Insurers
Name Change «

The controls work as follows:

1) Adds all available subcategories to the selected subcategories field.
Add selected available subcategories to the selected subcategories field.
Removes selected subcategories from the selected subcategories field.

Removes all subcategories from the selected subcategories field.

w N

I
=22 ==

DTITLLIEU JULaLleyUlies.

Y »

(I

(44
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When done selecting subcategories, choose Save.

Below is a list of subcategories associated with this filing
© Addremove subcategories from the list.

Once a filing has been submitted, you will be unable to make changes o the subcategories that are included in the filing.

Available Subcategories:
Adding Lines of Business
Amended Articles of Incorporation >

Change of Control of a Foreign

Change of Statutory Home Office Address >
Merger of Two or More Foreign Insurers
Name Change <
Other

<<

Re-domestication of Foreign Insurer

A success message displays...

Success

Application Subcategory saved

..., and the component’s status changes to Complete.

Compenent Name

Application Subcategory
Select application subcategories from list below

-

Point of Contact
Provide the requested information for the point of contact.

Point of Contact

The point of contact is the individual who will be communicating with the Office of Insurance Regulation regarding the online submission

If you would like to use your IRFS account information, click here.
* Contact Type:

v
Salutation: * First Name: Middle Initial:
v First Name Middle Initial
Position/Title: Professional Designation: COrganization:
Position/Title Professional Designation Organization
* Address Line 1: Address Line 2:
Address Line 1 Address Line 2
* Country: * State:
UNITED STATES FL
* PostalZip Code:
City PostaliZip Code
Code: * Phone Number: Phone Ext: Toll Free Number:
+1 Phone Number Phone Ext Toll Free Number
Mobile Phone: = Email:
Mobile Number Emai
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Selected Subcategories:
Amended Bylaws

Deleting Lines of Business

Incomplete
* Last Name:
Last Name
Department:
Depariment
Fax Number:
Fax Number

Status

Completed



If you would like to use your IRFS account information, click here.

* Contact Type:

Once all required fields are completed, select Save.

If you would like to use your IRFS account information, click here.

* Contact Type:

Company Representative

Salutation:

Mrs. v

Position/Title:

Fosition/Tile

* Address Line 1:

675 9th Street West

* Country:

UNITED STATES

“ City:
Tallahassee
Code: * Phone Number:
“ (850) 555-2525
Mobile Phone:

Mobile Number

Save

A success message displays...

Success

Professional Designation:

Professional Designation

Phone Ext:

Phone Ext

Point of contact saved and filing component updated successfully

Point of Contact

+

..., and the component’s status changes to Complete.

Applications External User Guide (October 2022)

If the filer is the point of contact, populate the tab’s fields by selecting the link at the top of the form.

s

Middle Initial:
Middle Initial
Organization:

Organization

Address Line 2:

Address Line 2

* State:

FL

* Postal/Zip Code:

33333-9999

Toll Free Number:
(800) 555-8855
* Email:

ahall@abcinsurance.com

27

= Last Name:

Hall

Department:

Human Resources

Fax Number:

Fax Number

The point of contact is the individual who will be communicating with the Office of Insurance Regulation regarding the online submission.

Completed



Filing Submission
When all required components have been satisfied and desired optional ones completed, it is time to submit the filing.
Select Submit.

Add to Submitied Filing

Created Date
05/03/2022 02:35:49 PM

Status
iic.orgddocumentsindustry Completed

Completed

A confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

By proceeding you will submit your filing.

When Confirm is selected, the prompt is removed and the process of submitting the filing is initiated. Once finished, the
user is redirected to their Workbench.

Note the following updated columns:

1) File Log Number — a unique, system generated identifier given upon receipt of the original submission
2) Filing Status — starts as Not Submitted, updates to Submitted upon submission, changes to Pending once it is
assigned a File Log Number, and is given a final status (i.e., Complete and Incomplete) at the conclusion of the
Office’s review
3) Submission Status — either Received or Not Submitted
a. Received indicates the Office received the submission at the time listed in the next column, Submission
Status Date.
b. Not Submitted means a submission exists but has not been submitted to the Office.
4) Submission status Date
a. Received submission status = the date and time the submission was received by the Office
b. Not Submitted submission status = the date and time the submission was created by the user

Drag a column header and drop it here to group by that column

Filing ID | File Log Number Filing Status Submission Status Submission Status Date Entities

1099287 22-000540 Pending Received 05/06/2022 01:20:37 PM
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Add to Submitted Filing
To send further information to the Office, first select the hyperlink in the Filing ID column to access the filing.

Filing ID } File Log Mumber Filing Status

1099287 AUDS#D Pending

When the filing loads, note the Add to Submitted Filing option. It is available to select when the filing is in a Pending
status and all submissions are in a Received status.

/ Add to Submitted Filing

Created Date
05/03/2022 02:35:49 FM

Status

1sife af www finir com or af the following link- bt S naic orafdocimentsdnnistre Comnleted

A confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

By proceeding you will be creating a response to:

Filing 1d: 1099287
File Log number: 22-000540

When Confirm is selected, the prompt is removed, and the process of creating the response submission is initiated.

The following message appears on the page...

V' Response Created x
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..., and the submission’s details and components are shown. All components are optional in a response submission.

Feview this filing Add to Submitted Filing

ﬂEl Submissions B4 Messages

Drag a column header and drop it here to group by that column

Submission ID Submission Type Submission Status Created Date
—_ ﬁ_'f 1113555 Response Not Submitted 05/06/2022 04:10:05 PM
Component Name Status

Biographical Affidavit - Trea Garcia { Optional )
The required form (OIR-C1-1423, also known as Form 11 of the Nali
e available via t

11.doc Altach a o

f Insurance Commissioners) is

's website at www. floir.com or at Vi Pwww naic.org/documentisdind

: try ucaa foorm | -
uding all applicable attachments. ANl quesfions must be

eted form for the named individual ir

answered. Al "Yes" answers must be explained.
e Cover Letter ( Optional )
e MISCELLANEQOUS DOCUMENTS { Optional) e

Point of Contact { Optional )

e The point of contact is the individual who will be communicating with the Office of Insurance Regulafion regarding the onling | ——o
submission
e 1113533 Original Received 05/03/2022 02:35:49 PM

Complete as needed/directed and submit as shown in the Filing Submission section of this document.

Report Acquisition
Filing Creation
From the main page toolbar select Create Filing.

,}% Workbench @ Create Filing Copy Filing ? Access Filing ID
Select the Report Acquisition option and then Begin.

Applications

B

Select Begin to create an application.

New Admissions

() Corporate Amendment
(@ Report Acquisition

~) Report Divestiture

Report New Officer or Director
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Entity Acquisition Selection
The list of entities to which the users is subscribed displays. Select the ones that apply.

[ VN TGl Interrogatory  Create Filing

M TERRACE INSURANCE OF TALLAHASSEE

Life & Health Insurer Authority Type: CERTIFICATE OF AUTHORITY Authority Status: ACTIVE
FEIN: 991234567 NAIC Code: 99883 NAIC Group: FL Code: 12345  State of Domicile: FL

] UNITED TALLAHASSEE INSURANCE COMPANY
Life & Health Insurer Authority Type: CERTIFICATE OF AUTHORITY Authority Status: ACTIVE
FEIN: 997654321 NAIC Code: 99884 NAIC Group: FL Code- 54321 State of Domicile: FL

Next

Once an entity is chosen, the Interrogatory tab and Next button become enabled. Select either one to proceed to the
next step.

VN TNV RSOl | Interrogatory  Create Flling

TERRACE INSURANCE OF TALLAHASSEE

Life & Health Insurer Authority Type: CERTIFICATE OF AUTHORITY Authority Status: ACTIVE
FEIN: 991234567 NAIC Code: 99883 NAIC Group: FLCode: 12345 State of Domicile: FL

UNITED TALLAHASSEE INSURANCE COMPANY
Life & Health Insurer Authority Type: CERTIFICATE OF AUTHORITY Authority Status: ACTIVE
FEIN: 997654321 NAIC Code: 99884 NAIC Group: FL Code: 54321  State of Domicile: FL

Next

Interrogatory
Provide answers to the questions listed.

Entity Acquisition Selection Interrogatory Create Filing

1. The transaction is scheduled to occur or occurred on:

Date:

2. Is the Applicant(s) reguesting a waiver of the acquisition filing pursuant to Section
628.461(2) or Section 628.4615(3), Florida Statutes?

Yes () No
3. Is the Applicant(s) filing a Disclaimer of Control Affidavit form or Schedule 13G (S.E.C.) in
lieu of the acquisition filing? If yes, the Disclaimer of Control Affidavit form(s) are located at
www.floir.com, Company Applications, Disclaimer of Control Affidavit. Additionally, the

Applicant is required to upload as Exhibit One a Description of the Transaction as indicated
below.

Yes ( ) No

4, Is the Applicant(s) prepared to submit the Acquisition filing at this time? If the Applicant
is not requesting a waiver or is not disclaiming control, and is not prepared to submit the
Acquisition filing at this time, the Applicant has up to the timeframe specified in Sections
628.461 or 628.4615, Florida Statutes, to do so. The Applicant must proceed to create the
filing to generate the Letter of Notification and submit required exhibits.

Yes ( ) No

Previous Mext
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Note that the answers provided to a question will impact subsequent questions.

1. The transaction is scheduled to occur or occurred on:

Date:
6/22/2022 |

2. Is the Applicant(s) requesting a waiver of the acquisition filing pursuant to Section
628.461(2) or Section 628.4615(3), Florida Statutes?

() Yes @ Mo

3. Is the Applicant(s) filing a Disclaimer of Control Affidavit form or Schedule 132G (S.E.C.) in
lieu of the acquisition filing? If yes, the Disclaimer of Control Affidavit form(s) are located at
www . floir.com, Company Applications, Disclaimer of Control Affidavit. Additionally, the
Applicant is required to upload as Exhibit One a Description of the Transaction as indicated

below.
1. The transaction is scheduled to occur or occurred on:
() Yes () No
Date: - -
6/22/2022 [iE] 4. Is the Applicant(s) prepared to submit the Acquisition filing at this time? If the Applicant
is not requesting a waiver or is not disclaiming control, and is not prepared to submit the
Acquisition filing at this time, the Applicant has up to the timeframe specified in Sections
2.Ts the Applicant(s) requesting a waiver of the acquisition filing pursuant to Section 628.461 or 628.4615, Florida Statutes, to do so. The Applicant must proceed to create the
628.461(2) or Section 628.4615(3), Florida Statutes? filing to generate the Letter of Notification and submit required exhibi
@ ves ()Mo () Yes () No

Once a Yes answer is provided, the Create Filing and Next button become enabled. Select either one to proceed to the
next step.

Entity Acquisition Selection Create Filing

1. The transaction is scheduled to occur or occurred on:

Date:
6/22/2022 =

2. Is the Applicant(s) requesting a waiver of the acquisition filing pursuant to Section
628.461(2) or Section 628.4615(3), Florida Statutes?

) Yes © No
3. Is the Applicant(s) filing a Disclaimer of Control Affidavit form or Schedule 13G (5.E.C.) in
lieu of the acquisition filing? If yes, the Disclaimer of Control Affidavit form(s) are located at
www.floir.com, Company Applications, Disclaimer of Control Affidavit. Additionally, the
Applicant is required to upload as Exhibit One a Description of the Transaction as indicated

below.

@ Yes () No

Previous Next
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Create Application
Review the information to the left. If changes are needed, proceed to the desired tab directly or page through the filing
process using the Previous button.

If desired, provide a filing name and/or password. The filing name will display in a column on the user’s workbench to
help distinguish between other filings. A password can be created if the user intends to have another user access the
filing.

Once satisfied with the submission, select Create.

Entity Acquisition Selecfion Interrogatory Create Application

Q Review the information below and select Create to create this filing. The filing name is a reference that appears on the Workbench.
Provide a password if you would like to be able to log in via the Filing 1D method.

Entity Name:
TERRACE INSURANCE OF TALLAHASSEE Filing Name (optional)

Authorized Lines of Business:
ACCIDENT AND HEALTH (450) - ACTIVE
Password (optional)
Entity Name:
UNITED TALLAHASSEE INSURANCE COMPANY

Authorized Lines of Business:
ACCIDENT AND HEALTH (450) - ACTIVE
CREDIT DISABILITY (441) - ACTIVE
CREDIT LIFE (440) - ACTIVE
GROUP LIFE AND ANNUITIES (410) - ACTIVE
LIFE (400) - ACTIVE

Password Confirm

Date of Transaction:
Verify this date before creating the filing. Will not be abie to change.
06/22/2022

Waiver Requested?
No

Filing Disclaimer?
Yes

If you would like to make changes, navigate to the pertinent step. make your changes and proceed

Previous Create

A confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

Are you sure you want fo create this application?

When Confirm is selected, the prompt is removed and the process of creating the application is initiated. Once finished,
the user is redirected to their Workbench, and a success message similar to the one below appears in the upper right-
hand corner of the page.

g Copy Filing

New Insurer filing created

Filing Id: 1099066

Grid Settings: Save ) Reset

33
Applications External User Guide (October 2022)



Filing Completion
From the workbench, select the appropriate filing id link.

i | 1099086 « Not Sul

General Information
The page loads with information/options in multiple sections.

Terrace Insurance of Tallahassee Filing ID: 1099066 (Edit filing details) Description: Fraternal Benefit Society

EIN NAIC Code NAIC Group FL Code Status: Not Submitted

Filing Purpose: New Admissions

1 2

Revewtisfing -3 4 Add to Submitted Filing

f&| Submissions A Messages
Drag a column header and drop it here to group by that column é
Submission 1D Submission Type Submission Stafus Created Date
— 1113312 Original Not Submitted 04/18/2022 03:17:21 FM
Component Name Status

1 Advertising/Solicitation Materials

mmeearlade

1) Company information provided during application creation
2) Filing information denoting a unique identifier and its status, purpose, and description
3) Options
a. Review Filing — This option presents the filing’s contents in a tabbed format. Select the Return to filing
option to return to the filing.

Filing Details Documents Filing Contacts

Return to filing _

b. Submissions — This default tab contains submission data (original and responses) relevant to this
application.

c. Messages — This tab contains all messages sent from OIR staff to the filer regarding this application. The
number of unread messages appears in the tab. Should the message contain trade secret information, it
will be denoted in both the subject of the email as well as the rightmost column. Messages containing
trade secret information will only be sent to the filer’s IRFS Messages tab, not to the user’s email
account. Select the mail icon in the first column to open the message.

%) Submissions = Nessagesa
From Sent Subject Attachmenis
&floir.com 12/03/2021 FLOIR [RE: FL Filing Number 21-987654 ] E Acceptance Letter 21-087654
@floir.com 12/03/2021 | FLOIR [RE: FL Filing Number 21-987654 | [TRADE SECRET] Trade Secret
@floir.com 12/03/2021 FLOIR [RE: FL Filing Number 21-987654 ] Read by on 12/03/2021
n No ftems to display )

4) Add to Submitted Filing and Submit
a. Add to Submitted Filing — This option is enabled when the filing is open and an unsubmitted submission
does not exist.
b. Submit —Once all required filing components are complete, select this option to send the filing to OIR.
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5) Submission Information — The grid contains submissions (original and responses) for this filing.

Component List
The Report Acquisition component list contains both required and optional components. Required components display

an initial status of Incomplete, and optional ones are denoted by blue hash marks.

Component Name Status

Advertising/Solicitation Materials

+ , . , ) Incomplete
Attach the form of any advertisement or ather written material proposed to be used
Articles of Incorporation ( Ciption

-+ icles of Incorporati ¢ officers and certified by the state of domicile's corporate requiatory | ———

When a required component has been satisfied, its status changes to Complete. An optional component’s hash marks
are replaced with an Included status when it has been completed.

Component Name Status

Advertising/Solicitation Materials

Completed

o

r other written material proposed fo be Used.

Articles of Incorporation { Opdi

icies of Incorporation,

ned by company officers and certified by the stafe of domicile's corporafe regulatory | Included

Components require users to either upload documents or enter data.

Document Upload Components
To access a component’s contents, select the + sign. When expanded, select the — sign to collapse them.

Bylaws (Rules, Regulations)

n andfor Rules and Regulations. The document must be sealed, signed and recently dated by | Incomplete

When expanded, the following displays. Select Add Document to include a document.

Bylaws (Rules, Regulations)
— Aftach Bylaws, Constifution and/for Rules and Regufations. The document must be sealed, signed and recently dafed by | Incomplete

i T 1 Td ~rofo s
the Company Secrefary

© Select the +Add Document button below and follow the
instructions provided in the document upload window.

Trade Secret files will reguire the inclusion of a trade
secret affidavit.

= Add Document

Document Name TS57? Document Title

Mo documents found
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Select Browse to locate the appropriate document. Note the acceptable file types and size below the Browse button.

@ Add Document - Bylaws (Rules, Regulations)

© Select Browse and choose the file(s) you wish to upload.

© Then provide an alternate Title (if desired) and choose the applicable Document Type for
each document.

© When finished select Save to upload files and complete the component.
Trade Secret
A claim of "trade secret” must comply with the provisions of Section 624.4213, F.S.

Documents centaining "trade secret” information must be submitted with an affidavit
certifying, under oath, to the truth of statements required by Section 624 4213(c), F.S.

Along with the afiidavit, each printable page must be clearly marked as "trade secret.”

Browse

Supported types: .dock,.pdf, xlsx

Maximum individual file size is 14 31 Megabytes

14648 Kilobytes
Cancel
[ Open X
A » ThisPC » Documents » (V] O Search Documents
Organize » New folder =~ [ o
w " MName Date mod\iffied Type Size “
4/27/2022 9:33 AM Outlook [tem 444 KB
3/2/2022 10:08 AM Outlook [tem 106 KB
0] Bylaws FL Filing 10/21/2021 9:03 AM  Microsoft Word D... 29KB
9/2/2021 1:16 PM Microsoft Excel W... 14 KB
8/5/2021 1:31 PM Outlook ltem 121 KB
7/20/2021 2:20 PM Microsoft Excel W... 10KE
4/21/202110:02 AM  Microsoft Word D... 582 KB
1/7/2021 3:23 PM PMNG File 586 KB
- 12/17/2020 10:52 ... Text Document 1KB
11/3/202012:28 PM Microsoft Word D... 23 KB
9/15/2020 1:08 PM Microsoft Word D... 23 KB
7/31/2020 3:28 PM Microsoft Word D... 15 KB
- 6,/8/2020 451 PM Microsoft Word D... 2,233 KB
- c— 2/28/20204:21 PM  Microsoft Word D... 209 KB
w 8/28/2019 2207 PM  Outlook ltem 215 KB ©
File name: | Bylaws FL Filing ~| | AlFiles v|
| Open | | Cancel |
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The uploaded file displays in a grid. If an incorrect file was uploaded, select the trash icon to delete it. If the document
contains trade secret information, provide a trade secret affidavit by selecting the Browse option in that row.

File Size Title Type Trade Secret Affidavit

T | Bylaws FL Filing.docx 28.09 KB Bylaws FL Filing BYLAWS (RULES, REGULATIO... ¥ Browse | STREGG—_—

If multiple documents are needed for the component, select the Browse button and repeat the steps listed above.
When finished, select Save.

@ Add Document - Bylaws (Rules, Regulations)

© Select Browse and choose the file(s) you wish to upload.
© Then provide an alternate Title (if desired) and choose the applicable Document Type for each document.

© When finished select Save to uplead files and complete the component.

Trade Secret
Aclaim of "trade secret” must comply with the provisions of Section 624.4213, F.S.

Documents containing “irade secret” information must be submitted with an affidavit certifying, under oath, to the truth of statements required by Section 624 4213(c), F.S.

Along with the affidavit, each printable page must be clearly marked as "trade secret.”

Browee ’

Supparted fypes: .docx,. paf, xlsx
Maximum individual file size is 14.31 Megabytes 14646 Kilobytes

File Size Title Type Trade Secret Affidavit

'|]]-ﬁ Bylaws FL Filing.docx 23.09 KB Bylaws FL Filing EYLAWS (RULES, REGULATIO... ¥ Browse

- I

As the document is being uploaded to the filing, the following message displays.
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When completed, the message is removed, the document upload modal closes, the user returns to the component, and
the component’s status updates to Completed.

Bylaws (Rules, Regulations)

- Attach Bylaws, Constitution and/or Rules and Regulations. The document must be sealed, signed and recently dated by the Company Secretary Completed
© Select the +Add Document button below and follow the instructions provided in the
document upload window.
Trade Secret files will require the inclusion of a trade secret affidavit
Document Name 52 Document Title Created Date Trade Secret Affidavit
o Bylaws FL Filing Bylaws FL Filing 04/28/2022
Data Entry Components
The other type of component requires entry of data rather than uploading documents.
Acquiring Company Information
The example below steps through completing the Acquiring Company Information component.
Component Name Status
.ﬁcquiring Co.n.many Informalion Incomplete
Enter all acquiring companies and/or persons
* Legal Name: * Qrganization:
Legal Name v
* Address Line 1: Address Line 2:
Address Line 1 Address Line 2
* Country: * State:
UNITED STATES v FL v
= City: * PostaliZip Code:
Cit PostaliZip Code
* Company Email: * Phone Number:
Company Emai
Fax Number: Toll Free Phone Number:

Company Name Company Email Address
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Enter all requested information and select Save Person/Company.

* Legal Name:

Reoyce Olson Insurance

* Address Line 1:

100 West Lane

* Country:

UNITED STATES

* City:

Tallahassee

* Company Email:

help@royceolsoninsurance.com

Fax Number:

* QOrganization:

LIMITED PARTNERSHIP

Address Line 2:

Address Line 2

* State:

FL

* PostalZip Code:

33333-9999

* Phone Number:

(850) 555-1111

Toll Free Phone Number:

(800) 555-1111

Save Person/Company

The person’s/company’s information in a grid. Select the edit icon to change their information or the trash icon to
delete the record. Repeat as needed for additional individuals/companies.

When finished, select Save Filing Component.

Company Name Company Email Address

e -
(" m Royce Olson Insurance help@royceolsoninsurance.com

Save Filing Component

A success message displays...

Success

Acquiring companies andfor persons filing component completed

..., and the component’s status changes to Complete.

Component Name Status

Acquiring Company Information

_ ) . . Completed
Enter all acquiring companies and/or persons
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Acquisition Type
Select acquisition or merger.

Acquisition Type
o . ) . Incomplete
Select Merger or Acquisiti
Select one of the following.
Current selection: Mot selected
The component collapses, and its status changes to Complete.
Acquisition Type
. = q ) P i ) Completed
Select Merger or Acquisition
Interrogatory
Answer the question and select Save.
(=) Interrogatories Incomplete
Below is a list of interrogatories for this filing.
© Answer guestions by checking the appropriate selection.
Question
# Question Answer
1 Is the Applicant(s) filing a Disclaimer of Control Affidavit form or Schedule 13G (S.E.C.)in lieu of the acquisition filing? I ) Yes | | No
yes, the Disclaimer of Control Affidavit form(s) are located at www floir. com, Company Applications, Disclaimer of
Control Affidavit.
The component collapses, and its status changes to Complete.
Completed

EE Interrogatories
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Management Information
The example below steps through completing the Management Information component. Note the instructions at the
top of the section.

Management Information

Incomplete
Add company management information. "

Complete the information below for each officer, director, and 10% or more shareholder(s) of the Applicant, the Immediate Parent(s), and/or Ultimate Parent(s). Where the shareholder is an entity, include the officers and directors (or comparable positions depending on the
organizational type). If an officer, director or individual shareholder has a position in more than one entity, enter the information at the lowest level of the organizational structure. For example, if an individual is an officer in the Applicant and the Ultimate Parent, enter the
information at the Applicant level only.

A social security number is required for U.S. citizens

Health Maintenance Organizations and Fiscal Intermediary Services Organizations are required to complete the information for all 5% or more shareholders instead of 10%.

“First Name: Middle Name: “Last Name:
First Name Middle Name Last Name
Social Security Number: *Date of Birth:
U.S. Citizen
u mm/iddiyyyy =
* Position: * Officer Relationship:
v v
B save

Saved Officers

First Name Middle Name Last Name SSN Date of Birth Title/Position Officer Relationship Affidavit Date Finger Print Date Investigation Date

Once all required fields have data, select Save.

“First Name: Middle Name: “Last Name:
Chris Middle Name Gill
Social Security Number: *Date of Birth:
) u.s. citizen
999-88-7777 08/15/1954 ﬂ
* Position: * Officer Relationship:
PRESIDENT v Applicant Company v

The following confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

Saving officers will create addtional required components for each
officer?

When Confirm is selected, a success message displays...

Success

Management information saved.

..., and the individual’s information appears in a grid of saved officers. Select the edit icon to change their information or
the trash icon to delete the record. Repeat as needed with additional officers.

Saved Officers

First Name Middle Name Last Name SSN Date of Birth Title/Position Officer Relationship Affidavit Date Finger Print Date Investigation Date

& ﬁfﬂ Chris Gill A 06/15/1954 PRESIDENT Applicant Company NiA N/A N/A
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As the prompt above mentioned, additional required components were created for the saved officer. Complete the new
document upload components to satisfy their requirements.

Point of Contact

Provide the requested information for the point of contact.

Point of Contact

The point of contact is the individual who will be communicating with the Office of Insurance Regulation regarding the online submission.

tion of Payment for Required Background Reports - Chris Gill
is required to atfach documentation confirming payment for the backg)

If you would like to use your IRFS account information, click here.

* Contact Type:

Salutation:

Position/Title:

Position/Title

* Address Line 1:

Address Line 1

* Country:

UNITED STATES

* City:

City

Code: * Phone Number:

+1 Phone Number

Mobile Phone:

Mobile Number

B save

“ First Name:

First Name

Professional Designation:

Professional Designation

Phone Ext:

Phone Ext

rket Research T

Middle Initial:
Middle Initia
Organization:

Organization

Address Line 2:

Address Line 2

* State:

FL

* Postal/Zip Code:

Postal/iZip Code

Toll Free Number:
Toll Free Number
* Email:

Emai

the completed

Incomplet
. Florida 32399-0332, | " TPeE
Incomplete
Incomplete
* Last Name:
Last Name
Department:
Department
v
Fax Number:

Fax Number

If the filer is the point of contact, populate the tab’s fields by selecting the link at the top of the form.

If you would like to use yvour IRFS account information, click here.
* Contact Type:
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Once all required fields are completed, select Save.

If you would like to use your IRFS account information, click here

* Contact Type:

Company Representative v
Salutation: * First Name: Middle Initial: © Last Name:

Mrs. v Allison Middle Initial Hall
Position/Title: Professional Designation: Organization: Department:

Position/Trtle Professional Designation Organization Human Resources
* Address Line 1: Address Line 2:

678 9th Street West Address Line 2
“ Country: * State:

UNITED STATES v FL v
* City: * Postal/Zip Code:

Tallahassee 33333-9999
Code: * Phone Number: Phone Ext: Toll Free Number: Fax Number:

+1 (850) 555-2525 Fhone Ext (800) 555-8855 Fax Number

Mobile Phone: * Email:

Mobile Number ahall@abcinsurance.com

A success message displays...

Success

Point of contact saved and filing component updated successfully

..., and the component’s status changes to Complete.

Point of Contact

Completed
The point of contact is the individual who will be communicating with the Office of Insurance Regulation regarding the online submission. P

+
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System Letter of Notification
Note that the Point of Contact component must be completed prior to this one. Select the option to create a letter of
notification.

System Letter of Notification

It is necessary to complete the Point of Contact companent prior to this one. Please print the Lefter of Notification as, pursuant to Florida law,
the Applicant is required to send a copy of the Letfer of Nofification to the domestic insurerdicensee and controlling company. This letter serves

Incomplete
as notification of the acquisition of the company named herein pursuant to the requirements of Section 628.461, Florida Statutes or Section .
628 4615, Florida Statutes, whichever is applicable. The information contained in this letter is based solely on information provided to the
Florida Office of Insurance Regulation.
© Select the Create Letter of Motification button to create the required
letter of notification
Create Letter of Notification
Document Name Document Title Created Date
No documents found -
4 »

The following prompt appears. Select Ok to proceed or Cancel to remain on the page.

Are you sure? Creating Letter of notification will delete any existing letter of
notifications for this filing.

Cancel

When Ok is selected, a success message displays...

Success

System Leiter of Nofification saved.

Vo rmmem e,

..., the letter is created and attached to the component, and its status changes to Completed.

System Letter of Notification

It is necessary fo complefe the Foint of Contact component prior fo this one. Flease print the Letter of Notification as, pursuant to Florida law,
the Applicant is required fo send a copy of the Letfer of Nofification to the domesiic insurerficensee and conirolling company. This letfer serves
as notiffication of the acquisition of the company named herein pursuant fo the requirements of Seclion 628.461, Forida Statutes or Section
628 4613, Florida Statutes, whichever is applicable. The information contained in this letter is based solely on information provided fo the
Horida Office of insurance Reguiation.

Completed

© Selectthe Create Letter of Notification butten to create the required
letter of notification

Create Letter of Notification

Document Name Document Title Created Date

]]Tj System Letter of Motification System Lefter of Notificafion 05/03/2022
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Filing Submission
When all required components have been satisfied and desired optional ones completed, it is time to submit the filing.
Select Submit.

Add to Submitied Filing

Created Date
05/03/2022 02:35:49 PM

Status
iic.orgddocumentsindustry Completed

Completed

A confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

By proceeding you will submit your filing.

When Confirm is selected, the prompt is removed and the process of submitting the filing is initiated. Once finished, the
user is redirected to their Workbench.

Note the following updated columns:

1) File Log Number — a unique, system generated identifier given upon receipt of the original submission
2) Filing Status — starts as Not Submitted, updates to Pending once the original submission is submitted, and is
given a final action (i.e., Complete and Incomplete) at the conclusion of the Office’s review
3) Submission Status — either Received or Not Submitted
a. Received indicates the Office received the submission (original or response) at the time listed in the next
column, Submission Status Date.
b. Not Submitted means a submission exists but has not been submitted to the Office.
4) Submission status Date
a. Received submission status = the date and time the submission was received by the Office
b. Not Submitted submission status = the date and time the submission was created by the user

Drag a column header and drop it here to group by that column

Filing ID | File Log Mumber Filing Status Submission Status Submission Status Date Entities

1099287 22-000540 Pending Received 05/06/2022 01:20:37 PM
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Add to Submitted Filing
To send further information to the Office, first select the hyperlink in the Filing ID column to access the filing.

Filing ID } File Log Mumber Filing Status

1099287 A)U 0540 Pending

When the filing loads, select the Add to Submitted Filing option.

/ Add to Submitited Filing

Created Date
05/03/2022 02:35:459 PM

Status

1sife af www finir com ar af fhe faliowing link- hito-dwaww Raic ormvdocimentsdndustrv Comnleted

A confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

By proceeding you will be creating a response to:

Filing 1d: 1099287
File Log number: 22-000540

When Confirm is selected, the prompt is removed, and the process of creating the response submission is initiated.

The following message appears on the page...

, Response Created »®
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..., and the response submission’s details and components are shown. All components are optional in a response
submission.

Review this filing Add to Submitted Filing

fﬁ Submissions B Messages

Drag a column header and drop it here to group by that column

Submission ID Submission Type Submission Status Created Date
—_— ﬁ' 1113555 Response Mot Submitted 05/06/2022 04:10:05 PM
Component Name Status

Biographical Affidavit - Trea Garcia { Optional )
The required form (OIR-C1-1423, also known as Form 11 of the Nation

al Association of Insurance Comm ners) is

+ ice's website at www flofr.com or at it htp #www naic. org/documentsindustry ucaa form | -
11.doc 1 a completed form for the named individual inc! g all applicable attachments. All questions must be
answered. All "Yes" answers must be explained.

+ Cover Letter ( Optional ) e

+ MISCELLANEOUS DOCUMENTS { Optional ) e
Point of Contact { Optional )

4 The point of contact is the individual who will be communicating with the Office of Insurance Regulation regarding the online | -
submission

+ 1113533 Original Received 05/03/2022 02:35:49 PM

Complete as needed/directed and submit as shown in the Filing Submission section of this document.

Report Divestiture

Filing Creation
From the main page toolbar select Create Filing.

X Workbench @ Create Filing Copy Filing (E? Access Filing 1D
Select the Report Divestiture option and then Begin.

Applications

B

Select Begin to create an application.

") New Admissions

() Corporate Amendment
Report Acquisition
(@ Report Divestiture

Report New Officer or Director
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Divesting Company/Person (Applicant)
Provide the requested information.

ing Company/Person (Applicant) Point of Contact Entity Selection Interrogatory Create Application

* Legal Name:

Address Line 2:

* Country: * State:
UNITED STATES v FL v
= City: * Postal/Zip Code:
City Postal/Zip
* Company Email: * Phone Number:
Fax Number: Toll Free Phone Number:
Company Name
-
Next
Once all required fields are completed, the Add button is enabled. Select it.
Point of Contact | Entity Selection  Interrogatory | Create Application
* Legal Name:
Murphy Lawrence Insurance
* Address Line 1: Address Line 2:
1234 Main Street
* Country: * State:
UNITED STATES v FL v
* City: * Postal/Zip Code:
Tallahassee 333333333
* Company Email: * Phone Number:
help@murphylawrence com (850) 555-5555
Fax Number: Toll Free Phone Number:
(800) 555-1234
Company Name
-
5
Next
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The data entry fields clear, and the company appears in the grid below them. Select the edit icon to change its
information or the trash icon to delete it.

Company Name

— =
< M Murphy Lawrence Insurance

Mext

If multiple divesting companies/persons apply to the filing, repeat the steps above to add them. Otherwise, select Next
or the Point of Contact tab to proceed.

Point of Contact

Provide the requested information for the filing’s point of contact. If the filer is the point of contact, populate the tab’s
fields by selecting the link at the top of the form.

Divesting Company/Person (Applicant) Point of Contact Entity Se

[1¢]

If you would like to use your IRFS account information, click here.

* Contact Type:

Once all required fields are completed, the Entity Selection tab and Next button become enabled. Select either one to
proceed to the next step.

Divesting Company/Person (Applicant) | lZVhEne ==l Entity Selection nterrogatory Create Application

If you would like to use your IRFS account infermation, click here.
* Contact Type:

Company Representative v

Salutation: * First Name: Middle Initial: * Last Name:
v John = Stephens

Position/Title: Professional Designation: Organization: Department:
* Address Line 1: Address Line 2:

555 Gth Street ess Line 2
* Country: * State:

UNITED STATES v FL v
* City: * PostaliZip Code:

Tallahassee 33333-3333
Code: * Phone Number: Toll Free Number: Fax Number:

+ (850) 123-4567 (800) 555-5555 F 8l

Mobile Phone: * Email:

Applications External User Guide (October 2022)
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Entity Selection
The list of entities to which the users is subscribed displays. Select the ones that apply.

Divesting Company/Person (Applicant) || Point of Contact | [MEIVEEEGGIE  Interrogatory

M TERRACE INSURANCE OF TALLAHASSEE

Life & Health Insurer Authority Type: CERTIFICATE OF AUTHORITY Authority Status: ACTIVE
FEIN: 991234567 NAIC Code: 99883 NAIC Group FL Code: 12345  State of Domicile: FL

! UNITED TALLAHASSEE INSURANCE COMPANY
- Life & Health Insurer Authority Type: CERTIFICATE OF AUTHORITY Authority Status: ACTIVE
FEIN: 997654321 NAIC Code: 99884  NAIC Group: FL Code: 54321  State of Domicile: FL

Once an entity is chosen, the Interrogatory tab and Next button become enabled. Select either one to proceed to the
next step.

Divesting Company/Person {Applicant) Point of Contact Entity Selection Interrogatory

TERRACE INSURANCE OF TALLAHASSEE
Life & Health Insurer Authority Type: CERTIFICATE OF AUTHORITY Authority Status: ACTIVE
FEIN: 991234567 NAIC Code: 99883 NAIC Group: FL Code: 12345  State of Domicile: FL
UNITED TALLAHASSEE INSURANCE COMPANY
Life & Health Insurer Authority Type: CERTIFICATE OF AUTHORITY Authority Status: ACTIVE
FEIN: 997654321 NAIC Code: 99884 NAIC Group: FL Code: 54321  State of Domicile: FL
Next
Interrogatory
Provide an answer to the interrogatory question.
Divesting Company/Person (Applicant) | Point of Contact || Entity Selection | JENENGLEIVGN on
1. The transaction is scheduled to occur on:
Date:
i
Previous Next

Once a date is entered, the Create Application tab and Next button become enabled. Select either one to proceed to
the next step.

Divesting Company/Person (Applicant) Point of Contact Entity Selection Interrogatory Create Application

1. The transaction is scheduled to occur on:
Date:

512772022 =

Previous Next
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Create Application

Review the information to the left. If changes are needed, proceed to the desired tab directly or page through the filing
process using the Previous button.

If desired, provide a filing name and/or password. The filing name will display in a column on the user’s workbench to
help distinguish between other filings. A password can be created if the user intends to have another user access the
filing.

Once satisfied with the submission, select Create.

Divesting Company/Person (Applicant) Point of Contact Entity Selection Interrogatory Create Application

Q Review the information below and select Create to create this filing The filing name is a reference that appears on the Workbench

Provide a password if you would like to be able to log in via the Filing ID method.

Entity Name:
TERRACE INSURANCE OF TALLAHASSEE Filing Name (optional)

Authorized Lines of Business:
ACCIDENT AND HEALTH (450) - ACTIVE
Password (optional)
Entity Name:
UNITED TALLAHASSEE INSURANCE COMPANY

Authorized Lines of Business: Password Confirm
ACCIDENT AND HEALTH (450) - ACTIVE
CREDIT DISABILITY (441) - ACTIVE
CREDIT LIFE {440) - ACTIVE
GROUP LIFE AND ANNUITIES (410) - ACTIVE
LIFE (400) - ACTIVE

If you would like to make changes, navigate o the pertinent step, make your changes and proceed.

Previous Create

A confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

Are you sure you want fo create this application?

When Confirm is selected, the prompt is removed and the process of creating the application is initiated. Once finished,
the user is redirected to their Workbench, and a success message similar to the one below appears in the upper right-
hand corner of the page.

g Copy Filing

New Insurer filing created

Filing Id: 1099066

Grid Settings: Save D Reset

Filing Completion
From the workbench, select the appropriate filing id link.

| 1099086 ? Not Sul
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General Information
The page loads with information/options in multiple sections.

Terrace Insurance of Tallahassee Filing ID: 1099066 (Edit filir

Description: Fratemal Benefit Socisty

FEIN NAIC Code NAIC Group FL Code Status: Not Submitted

Filing Purpose: New Admissions

1 2

Review this filing 3 :4 Add to Submitted Filing

fa| Submissions Messages

Drag a column header and drop it here to group by that column 5
Submission 1D Submission Type Submission Sialus Crealed Date
— 1113312 Original Not Submitted 04/18/2022 03:17:21 PM
Component Name Status

Advertising/Solicitation Materials

1 b

1) Company information provided during application creation
2) Filing information denoting a unique identifier and its status, purpose, and description
3) Options
a. Review Filing — This option presents the filing’s contents in a tabbed format. Select the Return to filing
option to return to the filing.

Filing Details Documents Filing Contacts

Return to filing _

b. Submissions — This default tab contains submission data (original and responses) relevant to this
application.

c. Messages — This tab contains all messages sent from OIR staff to the filer regarding this application. The
number of unread messages appears in the tab. Should the message contain trade secret information, it
will be denoted in both the subject of the email as well as the rightmost column. Messages containing
trade secret information will only be sent to the filer’s IRFS Messages tab, not to the user’s email
account. Select the mail icon in the first column to open the message.

2] Submissions =] Nessaqeso
From Sent Subject Attachmenis
&floir.com 12/03/2021 FLOIR [RE: FL Filing Number 21-987654 ] E Acceptance Letter 21-087654
@floir.com 12/03/2021 | FLOIR [RE: FL Filing Number 21-987654 | [TRADE SECRET] Trade Secret
@floir com 12/03/2021 FLOIR [RE: FL Filing Number 21-987654 Read by on 12/03/2021
n Noitems to display ()

4) Add to Submitted Filing and Submit
a. Add to Submitted Filing — This option is enabled when the filing is open and an unsubmitted submission
does not exist.
b. Submit —Once all required filing components are complete, select this option to send the filing to OIR.
5) Submission Information — The grid contains submissions (original and responses) for this filing.
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Component List
The Report Divestiture component list contains both required and optional components. Required components display

an initial status of Incomplete, and optional ones are denoted by blue hash marks.

Component Name Status
Advertising/Solicitation Materials
- Incomplete

+ Aftach the form of any advertisement or other written maternial proposed fo be used.

Articles of Incorporation ( Cpfional )
+ Upload Articles of Incorpora [

fe regulatory | -

by the state of domicile's co.

When a required component has been satisfied, its status changes to Complete. An optional component’s hash marks

are replaced with an Included status when it has been completed.

Component Name Status
Advertising/Solicitation Materials
-+ . . ) Completed
t or other written material proposed to be used
+ y company officers and certified by the stafe of domicile's corporate regulatory | Included

System Confidential Notice
This component is auto completed by IRFS. If desired, select the value in the Document Name column name to access it.
Status

Component Mame
Completed

System Confidential Notice

| Sysiem Generated Confidential Motice

Document Mame Document Title Created Date

System Confidential Notice System Confidential Notice Dalzsrz022

System Divestiture Exhibit
To access a component’s contents, select the + sign. When expanded, select the — sign to collapse them.

+ System Divestiture Exhibit Incomplete

When expanded, the following displays. Select Add Document to include a document.

System Divestiture Exhibit Incomplete

© Select the +Add Document button below and follow the instructions
provided in the document upload window.

Trade Secret files will require the inclusion of a trade secret affidavit.

= Add Document
C.

T8? Document Title

Document Name
No documents found
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Select Browse to locate the appropriate document. Note the acceptable file types and size below the Browse button.

@ Add Document - Bylaws (Rules, Regulations)

© Select Browse and choose the file(s) you wish to upload.

© Then provide an alternate Title (if desired) and choose the applicable Document Type for
each document.

© When finished select Save to upload files and complete the component.
Trade Secret
A claim of "trade secret” must comply with the provisions of Section 624.4213, F.S.

Documents centaining "trade secret” information must be submitted with an affidavit
certifying, under oath, to the truth of statements required by Section 624 4213(c), F.S.

Along with the afiidavit, each printable page must be clearly marked as "trade secret.”

Browse

Supported types: .dock,.pdf, xlsx
Maximum individual file size is 14 31 Megabytes

14648 Kilobytes
Cancel
@ Open X
™ ]T__ﬂ > ThisPC » Documents » v o 2 Search Documents
Organize v New folder =y M @
. 2] Name Date mod\i/fied Type Size &
@ System Divestiture Exhibit XYZ 10/21/20219:03 AM  Microsoft Word D... 29KB
.
- —
v v
File name: | System Divestiture Exhibit XYZ v l [AII Files v 1
I Open I l Cancel
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The uploaded file displays in a grid. If an incorrect file was uploaded, select the trash icon to delete it. If the document
contains trade secret information, provide a trade secret affidavit by selecting the Browse option in that row.

File Size Title Type Trade Secret Affidavit

ﬁ System Divestiture Exhibit XYZ.docx 28.09 KB System Divestiture Exhibit XYZ SYSTEM DIVESTITURE EXHIBIT v Browse ’

If multiple documents are needed for the component, select the Browse button and repeat the steps listed above.
When finished, select Save.

@ Add Document - System Divestiture Exhibit

© Select Browse and cheose the file(s) you wish to upload.
© Then provide an alternate Title (if desired) and choose the applicable Document Type for each document.

© When finished select Save to upload files and complete the component.

Trade Secret
A claim of "trade secret” must comply with the provisions of Section 624.4213, F.S.

Documents containing “trade secret” information must be submitted with an affidavit certifying, under eath, to the truth of statements required by Section 624.4213(c), F.S.

Along with the affidavit, each printable page must be clearly marked as "trade secret”

Browse ’

Supporied fypes: .docx, pdf, xisx
Maximum individual file size is 14.31 Megabytes 14648 Kilobytes

File Size Title Type Trade Secret Affidavit

ﬁi System Divestiture Exhibit XYZ.docx 28.09 KB System Divestiture Exhibit XYZ SYSTEM DIVESTITURE EXHIBIT v Browse

Save Cancel

As the document is being uploaded to the filing, the following message displays.
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When completed, the message is removed, the document upload modal closes, the user returns to the component, and
the component’s status changes to Completed.

System Divestiture Exhibit Completed

© Select the +Add Document button below and follow the instructions provided in the document
upload window.

Trade Secret files will require the inclusion of a trade secret affidavit.

== Add Document

Document Name T8? Document Title Created Date Trade Secret Affidavit

'|]]=]]' System Divestiture Exhibit XYZ System Divestiture Exhibit XYZ 05/03/2022

Filing Submission
When all required components have been satisfied and desired optional ones completed, it is time to submit the filing.

Select Submit.

Add to Submitied Filing

Created Date
05/03/2022 02:35:49 PM

Status
iic.orgddocumentsindustry Completed

Completed

A confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

By proceeding you will submit your filing.

When Confirm is selected, the prompt is removed and the process of submitting the filing is initiated. Once finished, the
user is redirected to their Workbench.

Note the following updated columns:

1) File Log Number — a unique, system generated identifier given upon receipt of the original submission
2) Filing Status — starts as Not Submitted, updates to Pending once the original submission is submitted, and is
given a final action (i.e., Complete and Incomplete) at the conclusion of the Office’s review

3) Submission Status — either Received or Not Submitted
a. Received indicates the Office received the submission (original or response) at the time listed in the next

column, Submission Status Date.
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b. Not Submitted means a submission exists but has not been submitted to the Office.
4) Submission status Date
a. Received submission status = the date and time the submission was received by the Office
b. Not Submitted submission status = the date and time the submission was created by the user

Drag a column header and drop it here to group by that column

Filing ID | File Log Mumber Filing Status Submission Status Submission Status Date Entities

1099287 22-000540 Pending Received 05/06/2022 01:20:37 PM

Add to Submitted Filing
To send further information to the Office, first select the hyperlink in the Filing ID column to access the filing.

Fiing ID | File Log Mumber Filing Status

1099257 %UDMD Fending

When the filing loads, select the Add to Submitted Filing option.

/ Add to Submitted Filing

Created Date
05/03/2022 02:35:48 FM

Status

1&ite af www finir com or af the falinwing link- hitoefwww naic arvidociimentsdnoiistre Comnleted

A confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

By proceeding you will be creating a response to:

Filing Id: 1099287
File Log number: 22-000540

When Confirm is selected, the prompt is removed, and the process of creating the response submission is initiated.

The following message appears on the page...
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..., and the response submission’s details and components are shown. All components are optional in a response
submission.

Review this filing Add to Submitted Filing

fﬁ Submissions B Messages

Drag a column header and drop it here to group by that column

Submission ID Submission Type Submission Status Created Date
—_— ﬁ' 1113555 Response Mot Submitted 05/06/2022 04:10:05 PM
Component Name Status

Biographical Affidavit - Trea Garcia { Optional )
The required form (OIR-C1-1423, also known as Form 11 of the Nation

al Association of Insurance Comm ners) is

+ ice's website at www flofr.com or at it htp #www naic. org/documentsindustry ucaa form | -
11.doc 1 a completed form for the named individual inc! g all applicable attachments. All questions must be
answered. All "Yes" answers must be explained.

+ Cover Letter ( Optional ) e

+ MISCELLANEOUS DOCUMENTS { Optional ) e
Point of Contact { Optional )

4 The point of contact is the individual who will be communicating with the Office of Insurance Regulation regarding the online | -
submission

+ 1113533 Original Received 05/03/2022 02:35:49 PM

Complete as needed/directed and submit as shown in the Filing Submission section of this document.

Report New Officer or Director

Filing Creation
From the main page toolbar select Create Filing.

X Workbench @ Create Filing Copy Filing (E? Access Filing 1D

Select the Report New Officer or Director option and then Begin.

Applications

=)

Select Begin to create an application.

() New Admissions
() Corporate Amendment
() Report Acquisition
Report Divestiture

(@ Report New Officer or Director
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Entity Selection
When accessing the Entity Selection tab, the entities to which the users is subscribed will display. Select the entity
submitting the application. If the entity is not shown in the list, follow the instructions to the left to add it.

SRRl Officer/Directo Background Vendor = Create Filing

TERRACE INSURANCE OF TALLAHASSEE
Life & Health Insurer Authority Type: CERTIFICATE OF AUTHORITY Authority Status: ACTIVE
FEIN: 991234567 NAIC Code: 99883 NAIC Group FL Code: 12345  State of Domicile: FL

Once an entity is chosen, the Application Package tab and Next button become enabled. Select either one to proceed to
the next step.

o
@
T

SRl | Officer/Director | Background Vendor reate Filing

@ TERRACE INSURANCE OF TALLAHASSEE
Life & Health Insurer Authority Type: CERTIFICATE OF AUTHORITY Authority Status: ACTIVE
FEIN: 991234567 MNAIC Code: 99883 NAIC Group. FL Code: 12345  State of Domicile: FL
Next
Officer/Director

Enter information for the officer/director. Note that the applicant may select only one position per individual reported
in this step. If the individuals being reported in this step have been named to additional positions, the applicant may
include this information in the biographical affidavit and cover letter.

Entity Selection Background Vendor Create Fi
“First Name: Middle Name: “Last Name:
Social Security Number: *Date of Birth:
U.S. Citi
[v] itizen mm/dd =
* Position:
v
First Name Middle Name Last Name Social Security Number Date of Birth Title/Position
Previous Next
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Once all required fields are completed, the Save button is enabled. Select it.

Entity Selection Background Vendor  Create Filing

“First Name: Middle Name: “Last Name:
Tina Garcia
Social Security Number: *Date of Birth:
U.S. Citi
(] itizen 10129/1976 5
* Position:
CHIEF EXECUTIVE OFFICER v

First Name Middle Name Last Name Social Security Number Date of Birth Title/Position

Previous Mext

The data entry fields clear, and the individual appears in the grid below them. Select the edit icon to change their
information or the trash icon to delete the record.

First Name Middle Mame Last Name Social Security Number Date of Birth Title/Position

= ﬁ Tina Garcia 102911976 CHIEF EXECUTIVE OFFICER

Previous Next

Repeat the steps above to add other individuals. Otherwise, select Next or the Background Vendor tab to proceed.

Background Vendor
Select a vendor from the list of options.

Entity Selection | Officer/Director | EEMGIVTLLRTALVE  Create Filing

* Background Vendor:

Previous Next

Once a vendor is chosen, the Create Application tab and Next button become enabled. Select either one to proceed to
the next step.

Entity Selection Officer/Director Background Vendor Create Filing

* Background Vendor:

INCHECK, INC

Previous Mext
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Create Application

Review the information to the left. If changes are needed, proceed to the desired tab directly or page through the filing
process using the Previous button.

If desired, provide a filing name and/or password. The filing name will display in a column on the user’s workbench to
help distinguish between other filings. A password can be created if the user intends to have another user access the
filing.

Once satisfied with the submission, select Create.

Entity Selection Officer/Director Background Viendor Create Filing

Q Review the information below and select Create to create this filing The filing name is a reference that appears on the Workbench

Provide a password if you would like to be able to log in via the Filing 1D method.

Entity Name:
TERRACE INSURANCE OF TALLAHASSEE Filing Name (optional)

Authorized Lines of Business:
ACCIDENT AND HEALTH (450) - ACTIVE

Password (optional)

OfficersiDirectors:

First Name Middle Name  Last Name SSN Date of Birth  Title/Position Password Confirm
CHIEF

Tina Garcia 10/29/1976 EXECUTIVE
OFFICER

Background Vendor:
INCHECK, INC

If you would like to make changes, navigate fo the pertinent siep, make your changes and proceed

Previous Create

A confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

Are you sure you want fo create this application?

When Confirm is selected, the prompt is removed and the process of creating the application is initiated. Once finished,
the user is redirected to their Workbench, and a success message similar to the one below appears in the upper right-
hand corner of the page.

g Copy Filing

New Insurer filing created

v

Filing Id: 1099066

Grid Settings: Save D Reset

Filing Completion
From the workbench, select the appropriate filing id link.

| 1099086 ? Not Sul
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General Information
The page loads with information/options in multiple sections.

Terrace Insurance of Tallahassee Filing ID: 1099066 (Edit filir

Description: Fratemal Benefit Socisty

FEIN NAIC Code NAIC Group FL Code Status: Not Submitted

Filing Purpose: New Admissions

1 2

Review this filing 3 :4 Add to Submitted Filing

fa| Submissions Messages

Drag a column header and drop it here to group by that column 5
Submission 1D Submission Type Submission Sialus Crealed Date
— 1113312 Original Not Submitted 04/18/2022 03:17:21 PM
Component Name Status

Advertising/Solicitation Materials

1 b

1) Company information provided during application creation
2) Filing information denoting a unique identifier and its status, purpose, and description
3) Options
a. Review Filing — This option presents the filing’s contents in a tabbed format. Select the Return to filing
option to return to the filing.

Filing Details Documents Filing Contacts

Return to filing _

b. Submissions — This default tab contains submission data (original and responses) relevant to this
application.

c. Messages — This tab contains all messages sent from OIR staff to the filer regarding this application. The
number of unread messages appears in the tab. Should the message contain trade secret information, it
will be denoted in both the subject of the email as well as the rightmost column. Messages containing
trade secret information will only be sent to the filer’s IRFS Messages tab, not to the user’s email
account. Select the mail icon in the first column to open the message.

2] Submissions =] Nessaqeso
From Sent Subject Attachmenis
&floir.com 12/03/2021 FLOIR [RE: FL Filing Number 21-987654 ] E Acceptance Letter 21-087654
@floir.com 12/03/2021 | FLOIR [RE: FL Filing Number 21-987654 | [TRADE SECRET] Trade Secret
@floir com 12/03/2021 FLOIR [RE: FL Filing Number 21-987654 Read by on 12/03/2021
n Noitems to display ()

4) Add to Submitted Filing and Submit
a. Add to Submitted Filing — This option is enabled when the filing is open and an unsubmitted submission
does not exist.
b. Submit — Once all required filing components are complete, select this option to send the filing to OIR.
5) Submission Information — The grid contains submissions (original and responses) for this filing.
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Document Upload Components
To access a component’s contents, select the + sign. When expanded, select the — sign to collapse them.

Component Name Status
Biographical Affidavit - Trea Garcia
+ The required form (OIR-C1-1423, also known as Form 11 of the National Association of Insurance Commissioners) is available via the Office’s website at www.floir.com or af the following Incomplete
link: htfpAwww.naic.orgidocumentsindustry ucaa form 11.doc Attach a completed form for the named individual including all applicable affachments. All questions must be answered. All o
“Yes" answers must be explained.
When expanded, the following displays. Select Add Document to include a document.
Biographical Affidavit - Trea Garcia
uired form (OIR-C1-1423, also known as Form 11 of the National Association of Insurance Commissioners) is available via the Office’s website at www floir com or af the following Incomplete
httpAwww naic. org/documentsindustry ucaa form 11.doc Atfach a completed form for the named individual including all applicable aftachments. All questions must be answered. All o
“¥es" answers must be explained.
© Select the +Add Document button below and follow the instructions provided in the document
upload window.
Trade Secret files will require the inclusion of a irade secret affidavit.
= Add Document
Document Name T3? Document Title Created Date Trade Secret Affidavit

No documents found

Select Browse to locate the appropriate document. Note the acceptable file types and size below the Browse button.

@ Add Document - Bylaws (Rules, Regulations)

© Selact Browse and choose the file(s) you wish to upload.

© Then provide an alternate Title (if desired) and choose the applicable Document Type for

each document.
© When finished select Save to upload files and complete the component.
Trade Secret
A claim of "trade secret” must comply with the provisions of Section 624.4213, F.S.

Documents containing "trade secret” information must be submitted with an affidavit
certifying, under oath, to the truth of statements required by Section 624 4213(c), FS.

Along with the affidavit, each printable page must be clearly marked as "trade secret”

Browse

Supported types: .docx, pdf, xisx

Maximum individual file size is 14.31 Megabyles
14645 Kilobytes

Cancel
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The uploaded file displays in a grid. If an incorrect file was uploaded, select the trash icon to delete it. If the document
contains trade secret information, provide a trade secret affidavit by selecting the Browse option in that row.

File Size Title Type Trade Secret Affidavit

ﬁ Trea Garcia Biographical Affidavit.docx  28.09 KB Trea Garcia Biographical Affidavit BIOGRAPHICAL STATEMENT AND AFFID... ¥ Browse _

If multiple documents are needed for the component, select the Browse button and repeat the steps listed above.
When finished, select Save.

@ Add Document - Biographical Affidavit

© Select Browse and choose the file(s) you wish to upload
© Then provide an alternate Title (if desired) and choose he applicable Decument Type for each document.

© When finished select Save to upload files and complete the component.

Trade Secret
A claim of "trade secret” must comply with the provisions of Section 624.4213, F.S.

Documents containing "irade secret” information must be submitted with an affidavit certifying, under oath, to the truth of statements required by Section 624.4213(c), F.S.

Along with the affidavit, each printable page must be clearly marked as “trade secret.”

Supported types: .docx,.pdf,.xisx
Maximum individual file size is 15.00 Megabytes 153360 Kilobytes

File Size Title Type Trade Secret Affidavit

ﬁ Trea Garciz Biographical Affidavit.docx  28.09 KB Trea Garcia Biographical Affidavit BIOGRAPHICAL STATEMENT AND AFFID... ¥ Browse

Save Cancel

As the document is being uploaded to the filing, the following message displays.
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When completed, the message is removed, the document upload modal closes, the user returns to the component, and
the component’s status updates to Completed.

Biographical Affidavit - Trea Garcia
or af the following
be answered. Al

Completed

© Select the +Add Document button below and follow the instructions provided in the document
upload window.

Trade Secret files will reguire the inclusion of a frade secret affidavit.

= Add Document

B save

Document Name TS? Document Title Created Date Trade Secret Affidavit
—— & - . . - N . . - .
[m Trea Garcia Biographical Affidavit Trea Garcia Biegraphical Affidavit 05/032022
Point of Contact
Provide the requested information for the point of contact.
Point of Contact
. . . § . - . » — . Incomplete
The point of contact is the individual who will be communicating with the Office of Insurance Reguialion regarding the online submission.
If you would like to use your IRFS account information, click here.
* Contact Type:
v
Salutation: * First Name: Middle Initial: * Last Name:
v First Name Middle Initia Last Name
Position/Title: Professional Designation: Organization: Department:
Position/Title Professional Designation Organization Department
* Address Line 1: Address Line 2:
235 Line 1 Address Line 2
* Country: * State:
UNITED STATES v FL v
* City: = Postal/Zip Code:
City PostaliZip Code
Code: * Phone Number: Phone Ext: Toll Free Number: Fax Number:
+1 Fhone Mumber Fhone E Toll Free Number Fax Number
Mobile Phone: * Email:
Mobile Number Emai

If the filer is the point of contact, populate the tab’s fields by selecting the link at the top of the form.

If you would like to use your IRFS account information, click here.

* Contact Type:
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Once all required fields are completed, select Save.

If you would like to use your IRFS account information, click here

* Contact Type:

Company Representative v
Salutation: * First Name: Middle Initial: © Last Name:

Mrs. v Allison Middle Initial Hall
Position/Title: Professional Designation: Organization: Department:

Position/Trtle Professional Designation Organization Human Resources
* Address Line 1: Address Line 2:

678 9th Street West Address Line 2
“ Country: * State:

UNITED STATES v FL v
* City: * Postal/Zip Code:

Tallahassee 33333-9999
Code: * Phone Number: Phone Ext: Toll Free Number: Fax Number:

+1 (850) 555-2525 Fhone Ext (800) 555-8855 Fax Number

Mobile Phone: * Email:

Mobile Number ahall@abcinsurance.com

A success message displays...

Success

Point of contact saved and filing component updated successfully

..., and the component’s status changes to Complete.

Point of Contact

Completed
The point of contact is the individual who will be communicating with the Office of Insurance Regulation regarding the online submission. P

+
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Filing Submission
When all required components have been satisfied and desired optional ones completed, it is time to submit the filing.
Select Submit.

Add to Submitied Filing

Created Date
05/03/2022 02:35:49 PM

Status
iic.orgddocumentsindustry Completed

Completed

A confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

By proceeding you will submit your filing.

When Confirm is selected, the prompt is removed and the process of submitting the filing is initiated. Once finished, the
user is redirected to their Workbench.

Note the following updated columns:

5) File Log Number —a unique, system generated identifier given upon receipt of the original submission
6) Filing Status — starts as Not Submitted, updates to Pending once the original submission is submitted, and is
given a final action (i.e., Complete and Incomplete) at the conclusion of the Office’s review
7) Submission Status — either Received or Not Submitted
a. Received indicates the Office received the submission (original or response) at the time listed in the next
column, Submission Status Date.
b. Not Submitted means a submission exists but has not been submitted to the Office.
8) Submission status Date
a. Received submission status = the date and time the submission was received by the Office
b. Not Submitted submission status = the date and time the submission was created by the user

Drag a column header and drop it here to group by that column

Filing ID | File Log Mumber Filing Status Submission Status Submission Status Date Entities

1099287 22-000540 Pending Received 05/06/2022 01:20:37 PM
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Add to Submitted Filing
To send further information to the Office, first select the hyperlink in the Filing ID column to access the filing.

Filing ID } File Log Mumber Filing Status

1099287 A)U 0540 Pending

When the filing loads, select the Add to Submitted Filing option.

/ Add to Submitited Filing

Created Date
05/03/2022 02:35:459 PM

Status

1sife af www finir com ar af fhe faliowing link- hito-dwaww Raic ormvdocimentsdndustrv Comnleted

A confirmation prompt appears. Select Confirm to proceed or Cancel to remain on the page.

By proceeding you will be creating a response to:

Filing Id: 1099287
File Log number: 22-000540

When Confirm is selected, the prompt is removed, and the process of creating the response submission is initiated.

The following message appears on the page...

, Response Created »x
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..., and the response submission’s details and components are shown. All components are optional in a response
submission.

Review this filing Add to Submitted Filing

fﬁ Submissions B Messages

Drag a column header and drop it here to group by that column

Submission ID Submission Type Submission Status Created Date
—_— ﬁ' 1113555 Response Mot Submitted 05/06/2022 04:10:05 PM
Component Name Status

Biographical Affidavit - Trea Garcia { Optional )
The required form (OIR-C1-1423, also known as Form 11 of the National A

oir.com or at the fo

+ available via the Office's website at www :
ral including all applicable attachments. All questions must be

11.doc Attach a completed form for the named indivi

t be explained.

answered. All "Yes" answers
+ Cover Letter ( Optional ) e
+ MISCELLANEOUS DOCUMENTS { Qptional) e

Point of Contact { Optional )

4 The point of contact is the il ial who will be communicating with the Office of Insurance Regulafion regarding the online | ———-
submission
+ 1113533 Original Received 05/03/2022 02:35:49 PM

Complete as needed/directed and submit as shown in the Filing Submission section of this document.
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