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iApply is a new electronic system that is designed 
specifically for Company Admissions to handle the receipt 
of all company applications. 

The filing requirements for the various application 
packages have not changed, just the means by which you 
apply.













If the application package selected requires fingerprinting, Applicant is advised to proceed with 
processing of fingerprints by utilizing the LiveScan option as detailed in the specific application package, 
or submit the completed fingerprint cards to the Florida Office of Insurance Regulation, Company 
Admissions Section, 200 E. Gaines Street, Tallahassee, FL 32399-0332 prior to submission of its 
application.  The payment confirmation is a required component in iApply.



New Admissions Applications

For Entities Seeking Licensure in Florida

Property and Casualty 
Life and Health 
Specialty Product Administration 





Utilize the navigational 
buttons at the bottom of 
the screen, not the 
toolbar.

Note, Steps 1 – 10 are not saved in iApply until the Work Log # has been assigned.  Applicant must be 
prepared to complete Steps 1 – 10 when selecting New Admissions Application or risk losing data 
entered. 







Certain application 
packages do not have 
Lines of Business and this 
step will be bypassed.



Required Fields



The subsidiary 
question is 
necessary to have 
the functionality in 
Step 7 work properly.





If Applicant is not prepared 
to enter the information for 
all the officers, directors, 
and shareholders at this 
time, upon completion of the 
New Admissions Application 
Wizard and assignment of a 
Work Log #, Applicant may 
return to the Admissions 
Workbench, access the 
assigned Work Log # and 
enter the additional 
management information.

Adding the first 
officer



Adding another 
officer at the Ultimate 
Parent level

First officer added



Both officers added



If Applicant believes a 
Disclaimer of Control
Affidavit is appropriate in 
lieu of filing complete 
background information, 
check the box to the left of 
Greg Smith’s name. 

Step 9 is skipped as 
Applicant did not check 
the box to the left of Greg 
Smith’s name.

An automatic check for 
current background 
information is conducted 
and will indicate results if 
the person is in the 
database.

05/01/2007 05/01/2007 05/01/2007







By clicking “NEXT”, Applicant will be 
directed to the Interrogatory for the 
application package selected. If Applicant 
is not ready to complete the Interrogatory 
at this time, Applicant may access the 
Interrogatory at a future time by clicking 
on the “Admissions Workbench” at the left 
and locating the appropriate Work Log #.  
The Interrogatory will be available on the 
Admissions Workbench until such time the 
Applicant clicks on “SUBMIT.”



Note:

Applicant should click “SAVE” each time 
the Interrogatory screen is left without 
activity for more than twenty minutes.

Upon completion of all items in the 
Interrogatory, Applicant will be directed to 
the Components.

Applicant may click on “SAVE” at any 
time, leave the Interrogatory and access 
at a later time through the Admissions 
Workbench.



Each application package 
has its own filing 
requirements; i.e., 
Components.  Sometimes 
the Components are driven 
by the Applicant’s responses 
to the Interrogatory.

Once Applicant has attached 
all the required documents, 
click “SUBMIT”.

Note:

Applicant should click 
“SAVE” each time the 
Component screen is left 
without activity for more than 
twenty minutes.

Applicant may click on 
“SAVE” at any time, leave 
the Component and access 
at a later time through the 
Admissions Workbench.





Corporate Amendments
Property & Casualty Companies 

and 
Life & Health Companies

Adding and Deleting Lines of Business
Name Change 
Redomestication of a Foreign Insurer
Change of City within the State of Domicile
Change of Address/Contact Notification 
Merger of Two or More Foreign Insurers





Refer to the Uniform Certificate of Authority 
Corporate Amendments Application for filing 
requirements and forms, located at              
www.floir.com.

Multiple transactions may 
be submitted as one filing.





There are various options 
to search for the name of 
the company that is the 
subject of the Corporate 
Amendment(s).  Click 
“Next” at any time and a 
drop down list of company 
names will appear.



Indicate the name of the 
company.  Only choose 
one company.ALL AMERICAN LIFE COMPANY

ALL AMERICAN LIFE ASSURANCE COMPANY



A Work Log # has been assigned.  
Applicant may proceed to the 
Components by clicking “NEXT” or 
return to the Admissions Workbench 
at a later time.  If accessing through 
the Admissions Workbench, click on 
the assigned Work Log # and 
proceed by attaching the 
Components appropriate for the 
application package selected. 



Application for Filing Type

FILING WORK LOG #254 | FEIN:
ALL AMERICAN LIFE COMPANY

Please upload one file at a time.

• The listing of   
Components is simplified   
for purpose of  
demonstration only.

• Applicant is directed to  
attach the Components  
appropriate for the  
Corporate  
Amendment(s) that is 
the subject of the filing.

Once Applicant has 
attached all the 
Components, click 
“SUBMIT”.





Reporting an Acquisition

Property and Casualty 
Life and Health 
Specialty Product Administration 





• The Letter of   
Notification is generated  
at the end of the 
Acquisition Wizard.

• Applicant may request a 
waiver of the acquisition 
filing, if appropriate, in 
Step 8.

• Applicant may file a 
Disclaimer of Control 
Affidavit, if appropriate, 
in Step 8.





iApply accepts multiple 
Applicants.

Required Fields



iApply populates the 
required fields(    ) if 
Applicant clicks here.



If multiple companies 
are the subject of the 
acquisition, Applicant 
must report each 
acquisition 
separately in iApply.

Applicant is only required to enter data in one of the fields below.  Applicant can select “NEXT” at anytime during the 
entry of the data and will be advanced to the next screen where a drop down list of all insurers or licensees matching 
the information entered by Applicant will appear.



A TO Z INSURANCE COMPANY

ALL AMERICAN LIFE ASSURANCE COMPANY



A TO Z INSURANCE COMPANY

123 BROADWAY AVENUE
NEW YORK

NY

54321-1101

01101

33-11133
02020
PROPERTY AND CASUALTY 
INSURER

Provide information 
for person receiving 
the Letter of 
Notification.  Click 
“Add” to populate the 
fields below.

A TO Z INSURANCE COMPANY P & C 33-11133 01101





Material Changes in the Operation or Business Operations
A statement outlining material changes in the operation or business operations of the Domestic Insurer or Specialty Insurer or a
statement citing no adverse material change in operations.

Material Changes in the Operation or Business Operations
A statement outlining material changes in the operation or business operations of the Domestic Insurer or 
Specialty Insurer or a statement citing no adverse material change in operations.

Description of the Transaction (including):
a) Terms of the transaction;  
b) Number and percentage of shares or ownership interests acquired or to be acquired; and
c) Identify all purchasers and owners involved.

Pre and Post Acquisition Organizational Chart
An organizational chart indicating the corporate structure of the acquiring entity/person and the seller, which reflects all affiliated 
entities prior to and subsequent to the acquisition.

Listing of Management
A listing of management for the Domestic Insurer or Specialty Insurer subsequent to the acquisition.  A listing of management of the 
Applicant and all entities, directly or indirectly, owning or controlling 5% or more of a Domestic Insurer and 10% of a Specialty Insurer.

This screen has been 
modified to show 
Applicant the 
different Exhibits that 
are required 
contingent upon 
Applicant’s response 
to questions 2 and 3.
If Applicant responds 
No to question 2, 
Applicant will be 
directed to attach 
Exhibits One through 
Four.  If Applicant 
responds Yes to 
question 3, Applicant 
will be directed to 
attach Exhibit One.  If 
Applicant responds 
No to questions 2 
and 3, Applicant will 
be directed to attach 
Exhibits One and 
Two.



A TO Z INSURANCE COMPANY
123 BROADWAY AVENUE

02020
33-11133

01101

• In this sample  
Letter of   
Notification,  
Applicant   
responded No to  
questions 2 and 3  
of the Interrogatory, 
has attached 
Exhibits One and 
Two and will be 
prompted to the 
Acquisition Filing 
Wizard.

• By clicking “Printer   
Friendly”, a final  
copy of Applicant’s 
Letter of 
Notification is 
produced.



A TO Z INSURANCE COMPANY
123 BROADWAY AVENUE

33-111333333
01122

32458

Applicant may proceed 
to the Acquisition Filing 
Wizard or access later 
through the Admissions 
Workbench.



Acquisition Filing Wizard



Acquisition Filing Wizard



Acquisition Filing Wizard

A TO Z INSURANCE COM

A TO Z INSURANCE COMP



A TO Z 
INSURANCE



Acquisition Filing Wizard



Acquisition Filing Wizard

Thank you for completing the Acquisition Filing Wizard.  Please continue to the Component list by clicking “NEXT”.



• Simplified Component     
List for an Acquisition  
Filing

• Once Applicant has      
attached documents  
for each of the required 
Components, click on 
“SUBMIT”.





Reporting a New Officer or Director

Property and Casualty 
Life and Health 
Specialty Product Administration 











ALL AMERICAN LIFE COMPANY

ALL AMERICAN LIFE ASSURANCE COMPANY



If reporting another new officer and/or director, Applicant may select “Add Another Entry”, which 
will return Applicant to Step 2 of the Report New Officer Wizard.

ALL AMERICAN LIFE COMPANY





Report New Officer Wizard

Thank you for completing the Report New Officer Wizard.  Please continue to the Component list by clicking “NEXT”.



Component List has 
been simplified





Admissions Workbench





Filing Requirements in iApply
The filing requirements contained in the selected application package are integrated into the  
Application Wizard, the Interrogatory and Components.  Answers to the Interrogatory 
determine the documents/exhibits that will be required and attached as Components.  Once 
the Application Wizard is completed, a Work Log # is assigned and the file can subsequently 
be accessed through the Admissions Workbench.

Company Admissions Home Page
The application packages for Property and Casualty, Life and Health and Specialty Insurers  
are located at:  http://www.floir.com/ac/is_ac_index.aspx

Industry Portal
Become familiar with the Industry Portal located at:  https://iportal.fldfs.com/ifile/default.asp

Application Coordinator and Examiner
Contact the Application Coordinator, Gwen Chick at:  iapply@floir.com
- Filing questions
- Prefiling conferences

Communicate with the Examiner (will be assigned once application is accepted)
- Helps the process
- Timelines

Helpful Hints



Know Within the Company Who Handles What
There are a lot of documents to collect as part of the application process and you need to know   
internally where to go for the information in order to submit a complete application and to be  
successful in obtaining an expeditious approval.

Prior to Submitting Documents via iApply
Complete the biographical affidavits for the appropriate people (refer to the application package), 
order the background investigative reports, have fingerprints taken on cards provided by the Office or  
via Livescan (instructions are located at:  
http://www.myfloridacfo.com/Agents/ElectronicFingerprintLocations/county.htm )

Check individual documents for completeness, accuracy and keep in mind that some documents are  
time sensitive.

Forms and/or Rates
If there is a pending Certificate of Authority filing or if the application package requires submission of 
forms and/or rates, upon receipt of acceptance of the application visit https://iportal.fldfs.com for  
submission of forms and/or rates. 



Questions / Comments
Contact:

Mary Mostoller
mary.mostoller@floir.com



iApply Notes


